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Graphic Art and Design 	 Associate of Occupational Studies

The objective of the Graphic Art and Design Associate of Occupational Studies program 
is to provide students with the skills necessary for an entry level position as a graphic 
artist, web developer or creative artist.

The program consists of 117 credit hours completed over a period of 90 weeks. 
Instruction is designed for entry every 10 weeks.

Course # Course Title QCH

CART-101 Illustration and Introduction to Typography 13.0

CART-102 Layout and Design Fundamentals 13.0

CART-103 Computer Illustration Design and Layout 13.0

CART-104 Digital Imaging 13.0

CART-105 Computer Page Layout and Design Production 13.0

CART-106 Introduction to Web 13.0

CART-201 Advanced Web 8.5

CART-202 Graphics and Animation 8.5

CART-203 Portfolio Refinement 8.5

GE-201 English Composition I 4.5

GE-203 English Composition II 4.5

GE-205 College Algebra 4.5

Total Number of Quarter Credit Hours Required for Graduation 117

Heating, Air Conditioning and  
Refrigeration  Technology	 Associate of Occupational Studies

The objective of this program is to prepare students with the theory and working 
knowledge necessary to enter the work field as an entry-level heating, air conditioning 
and refrigeration service mechanic.

The program consists of 111 credit hours completed over a period of 90 weeks. Instruction 
is designed for entry every 10 weeks.

Course # Course Title QCH

TC-101 Introduction to Craft Skills and Safety 4.0

HV-113 Basic Electricity for HVAC/R 8.0

HV-114 Basic Refrigeration for HVAC/R 12.0

HV-115 Residential Air Conditionin 12.0

HV-116 Residential Heating 12.0

HV-117 Commercial Air Conditioning HVAC/R 12.0

HV-118 Commercial Refrigeration HVAC/R 13.0

HVAC-201 Mechanical I/Computer Aided Drafting and Professional 
Presentations 8.5

HVAC-202 Programming Logic Controllers with Windows and DOS 8.5

HVAC-203 Commercial Building Systems 8.5

GE-201 English Composition I 4.5

GE-203 English Composition II 4.5

GE-205 College Algebra 4.5

Total Number of Quarter Credit Hours Required for Graduation 111

Program Offerings
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Medical Assistant	 Associate of Occupational Studies

The objective of this program is to prepare the student for employment as an entry level 
Medical Assistant. Students graduating from this program will have the necessary skills 
to obtain employment in the medical field working in both administrative and clinical 
areas within the health care field.

The program consists of 70 weeks, 72 Quarter Credit hours of medical theory (including 
five medical electives and two general electives), 13.5 Quarter Credit Hours of General 
Education, and 4.5 Quarter Credit Hours of Externship, totaling 90 Quarter Credit 
Hours. Instruction is designed for entry every 10 weeks.

Students may select an on-ground, online or a blended version of study. In the on-
ground version of the program, both theory and lab work are taught at the campus. In 
the online and blended versions, theory is taught online and lab work is taught at the 
campus. In all options, a residential 160-hour externship is required at a medical facility.

Course # Course Title QCH

MA 140 Intro to Billing and Coding 4.5

MA 160 Pharmacology and Office Emergencies 4.5

MC 175 Law & Ethics 4.5

MA 178 Medical Assisting Clinical Duties I 4.5

MC 195 Medical Office Procedures 4.5

MC 215 Medical Office Management 4.5

MA 236 Terminology and Anatomy 4.5

MA 240 Laboratory Techniques 4.5

MA 250 Medical Assisting Clinical Duties II 4.5

MA 290 Medical Assisting Externship 4.5

Students Must Select 5 Of The Following 7 Medical Electives

MA 150 Medical Assisting Financial Management 4.5

MA 180 Phlebotomy & IV Theory 4.5

MA 185 Microbiology Theory 4.5

MA 197 Patient Education and Safety in the Medical Office 4.5

MC 200 Computers and Healthcare Delivery Systems 4.5

MA 205 Electrocardiography 4.5

MC 205 Medical Transcription 4.5

Students Must Select 2 General Electives

General Elective 4.5

General Elective 4.5

General Education Classes

GE 101 English Composition 1 4.5

GE 105 Intro to Psychology 4.5

GE 205 College Algebra 4.5

Total Number of Quarter Credit Hours Required for Graduation 90

Program Offerings
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Pharmacy Technician	 Associate of Occupational Studies

The objective of this program is to enhance the student’s pharmacy knowledge as well as 
gain advanced pharmaceutical skills. Students will engage in a higher level of hands-
on IV preparation technique. A greater understanding and appreciation for pharmacy 
tasks performed by pharmacy technicians will be explored. Additionally, an array of 
general education courses will provide knowledge and skills needed to be effective 
employees. Graduates of this program will have valuable knowledge to gain employment 
in all areas of the pharmacy industry. By completing this program, more advanced 
degrees in hospital and home infusion pharmacy can be obtained. This program, will 
prepare students for the National Pharmacy Technician Certification Exam. During this 
Program students will also have the opportunity to receive CPR certification through 
the American Heart Association.  

The program consists of 117 credit hours to be completed over 90 weeks. Instruction is 
designed for entry every 10 weeks.

Course # Course Title QCH

POA-101 Medical Terminology and Human Anatomy 13.0

POA-102 Pharmacy Practice and Law 13.0

POA-103 Integrated Software Applications 13.0

POA-104 Pharmacology for Pharmacy Technicians 13.0

POA-105 Pharmacy Office Management 13.0

POA-106 Medical Dosages and Pharmaceutical Calculations 13.0

POA-201 Pharmaceutical Career Planning 8.5

POA-202 Advanced Pharmacy Practice for Technicians 8.5

POA-203 Pharmacy Technician Externship 8.5

GE-201 English Composition I 4.5

GE-203 English Composition II 4.5

GE-205 College Algebra 4.5

Total Number of Quarter Credit Hours Required for Graduation 117

Program Offerings
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Advanced Medical Assistant	 Associate of Applied Science A.A.S.

The objective of this program is to provide and enhance the student’s medical knowledge 
and to provide the student with the skills necessary for entry level management positions 
in the medical assistant field in such area arenas as private medical offices, medical clinics 
or hospitals.  The general education coursework provided in this program equips graduates 
with more advanced math and communication skills than provided in the Medical 
Assistant diploma program.  This program also provides students with instruction that 
prepares them for the limited radiography certification exam.

The Advanced Medical Assistant Associate of Applied Science Degree program consists of 
123 credit hours completed over a period of 90 weeks.

Course # Course Title Quarter Credit Hours

MED 101A Medical Terminology I-A 1.8

MED 101B Medical Terminology I-B 1.8

MED 102A Human Anatomy and Physiology I-A 2.6

MED 102B Human Anatomy and Physiology I-B 2.6

MED 103A Medical Disorders I-A 2.0

MED 103B Medical Disorders I-B 2.1

MED 106 Introduction to Medical Laboratory 2.6

MED 107 Word Processing Computer Concepts I 3.6

MED 108 Medical Transcription I 2.0

MA 109 Radiology Procedures 1.2

MA 110 Pharmacology Math 1.6

MA 111 Pharmacology Medications 2.7

MA 112 Clinical Lab/Urinalysis 2.3

MA 113 Clinical Assist/Injections 1.6

MA 114 Medical Law and Ethics 1.5

MA 115 Office Management 1.6

MA 116 Clinical Assist/Electrocardiography 2.1

MA 117 Clinical Assist (PE/DE) 3.0

MA 118 Clinical Lab/Hemanalysis 1.6

MA 119 Medical Insurance 2.1

MA 120 Medical Manager 1.5

MA 121 Medical Office Emergencies 1.5

MA 123 Clinical Lab/Venipuncture 2.6

MA 124 Clinical Assist/Instruments 2.5

MA 125 Physical Therapy 1.8

MA 126 Nutrition 1.6

MA 128 Bookkeeping 2.5

AMA 201 Human Physiology 6.0

AMA 204 Telephone Triage in the Medical Office 1.5

AMA 205 Microbiology 6.0

AMA 206 Advanced Pharmacology 4.0

Program Offerings
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AMA 208 Certified Medical Assistant Exam Review 1.5

AMA 209 Limited Radiography 8.0

AMA 211 Microcomputing for Medical Assistants 2.0

AMA 237 Externship 10.6

GE 100 Basic Math 1.5

GE 104 Oral Communication 1.2

GE 110 English 3.3

GE 122 Human Relations 1.5

GE 201 English Composition I 4.5

GE 203 English Composition II 4.5

GE 205 College Algebra 4.5

GE 210 Interpersonal Communication 4.5

GE 237 Career Track 1.5

Total Number of Quarter Credit Hours Required for Graduation 123

Alcohol Drug Abuse Counselor 	 Associate of Applied Science 

The objective of the Associate of Applied Science degree in Alcohol Drug Abuse 
Counselor is to provide students with the knowledge and skills necessary for entry-level 
positions as an Alcohol Drug Abuse Counselor in the behavioral health field. Successful 
completion of this program prepares students to apply for provisional licensure with 
the State of Nebraska. Additional client contact hours are necessary to qualify for full 
licensure. 

The program consists of 137 credit hours to be completed over 90 weeks. Instruction is 
designed for entry every 10 weeks.

Course # Course Title QCH

BH-101 Medical Terminology 4.0

BH-104 Computer Concepts 2.0

BH-105 Psychiatric Law and Ethics 4.0

BH-106 Principles of Psychology I 4.5

BH-107 Medical Assisting 2.5

BH-109 Introduction to Behavioral Health 3.0

BH-110 Introduction to Developmental Disabilities 2.5

BH-111 Self Assessment 3.0

BH-113 Geriatric Psychology 2.5

BH-114 Biological Therapy 4.7

BH-115 Image and Eating Disorders 2.8

BH-116 Patient Management 1.6

BH-117 Developmental Psychology 2.8

BH-118 Addictions and Issues 2.8

BH-119 Abnormal Psychology 12.7

BH-120 Behavioral Assessment and Charting 2.0

BH-123 Introduction to Counseling Theories 4.5

BH-125 Family Therapy 3.5

Program Offerings
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BH-126 Multi-Cultural Counseling 3.5

BH-127 Research Writing 4.5

BH-128 Dependency Counseling 7.5

BH-129 Group Counseling 4.5

BH-130 Alcohol and Drug Assessment Techniques 4.5

BH-131 Clinical Treatment Issues of Chemical Dependency 4.5

BH-132 Case Planning and Management 3.5

BH-133 Behavior Modification Principles 3.5

BH-134 Career Track 1.5

BH-135 Externship 10.6

BH-137 Medical and Psychosocial Aspects of Alcohol and Drug Use, Abuse 
and Addiction 1.0

GE-108 Speech 4.5

GE-113 Principles of Psychology II 4.5

GE-201 English Composition I 4.5

GE-203 English Composition II 4.5

GE-205 College Algebra 4.5

Total Number of Quarter Credit Hours Required for Graduation 137

Veterinary Technician	 Associate of Applied Science

The objective of this program is to provide students with the knowledge and skills 
necessary for an entry level position as a Veterinary Technician in veterinary clinics, 
hospitals or research facilities. Graduates will possess skills in the handling and restraint 
of animal patients, nursing care, veterinary office procedures, sterilization, radiology, 
pharmacology, hematology, blood chemistry, parasitology, microbiology procedures, 
anesthesia and surgical assistance. Students will also have a basic understanding of 
anatomy, physiology, disease processes, veterinary laboratory procedures, and sterile 
surgical techniques. 

The program consists of 177 credit hours completed over a period of 90 weeks. 
Instruction is designed for entry every 10 weeks.

Course # Course Title QCH

VT-200A Veterinary Law & Ethics. 2.0

VT-202A Medical Terminology 4.0

VT-204A Animal Nursing I 3.25

VT-208A Computer Concepts I 1.0

VT-210A Anatomy and Physiology 11.75

VT-212A Animal Nursing II 8.5

VT-214A Radiology 6.75

VT-218A Shelter Management 1.0

VT-220A Computer Concepts II 2.0

VT-222A Animal Nursing III 2.5

VT-224A Nutrition 2.75

VT-225 Human Relations 4.5

VT-226A Clinical Pathology I 5.75

Program Offerings
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VT-228A Pharmacology I 6.0

VT-230A Anesthesiology & Surgical Procedures I 11.75

VT-232A Clinical Pathology II 4.0

VT-234A Pharmacology II 4.5

VT-236A Parasitology 6.75

VT-238A Large Animal Nursing & Diseases 8.5

VT-240A Lab Animal Procedures 5.25

VT-242A Advanced Nursing 7.0

VT-244A Animal Disease and Control 6.5

VT-246A Avian & Exotics 7.75

VT-248A Surgical Procedures II 5.75

VT-250A Clinical Pathology III 4.0

VT-252A Office Management 6.0

VT-254A Career Skills 1.75

VT-256A Practical Exams .5

VT-258A Externship 11

GE-201 English Composition I 4.5

GE-203 English Composition II 4.5

GE-205 College Algebra 4.5

GE-214 Basic Chemistry 4.5

GE-216 Microbiology 6.25

Total Number of Quarter Credit Hours Required for Graduation 177

Course Descriptions  			 
ACC-102: Intro to Accounting	 4.5 Quarter Credit Hours
Intro to Accounting I provides an introduction to business accounting. Topics include accounting concepts 
and principles, financial statements, internal control design, and accounting for partnerships.

AMA 201: Human Physiology	 6 Quarter Credit Hours
This course is designed to take the student beyond basic Anatomy & Physiology, into a more 
detailed aspect of the functions of the major systems of the human body.  Emphasis is on 
understanding how cellular organ systems function and how they are integrated and regulated 
to maintain homeostasis.  The systems covered include: cellular, muscles, neural/special senses, 
cardiovascular, respiratory, urinary, digestive, endocrine, and reproduction.

AMA 204: Telephone Triage in the Medical Office	 1.5 Quarter Credit Hours
This course provides an introduction to the clinical use of telephone triage.  Its covers the 
healthcare environment, including the impact of managed care on telephone triages.  In addition 
to covering practice guidelines, students will learn how to gather critical information for a 
patient and problem history.  This course will also serve as a basic training program for any 
medical call center.

Course Descriptions
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AMA 205:  Microbiology	 6 Quarter Credit Hours
This course is an introduction to the structure, growth, behavior, ecology, infection process, 
destruction, and health implications of microorganisms.  It will include general fundamental 
principles of laboratory techniques, along with emphasizing characteristics and modes of 
transmission of the microorganisms that cause human disease.

AMA 206: Advanced Pharmacology	 4 Quarter Credit Hours
This course will introduce the student to the healthcare issues, clinical scenarios, and exercises 
that will further enhance the understanding of medications and their effects on the human body 
(physiology/disease).

AMA 208: Certified Medical Assistant Exam Review	 1.5 Quarter Credit Hours
This course is designed to give a simplified understanding of micro-computing techniques, with 
special attention given to using the capabilities of PowerPoint, Excel and Access.

AMA 209: Limited Radiography	 8 Quarter Credit Hours
This course is designed to show the student all aspects of taking and developing X-rays. 
Basic principles of physics and chemistry are included.  Topics covering the machine, safety, 
protection, darkroom, film processing, and quality control will be covered.  Also anatomy in 
relation to positioning to take an x-ray of the chest, spine, sinuses, extremities and abdomen will 
be discussed and demonstrated.

AMA 211: Microcomputing for Medical Assistants	 2 Quarter Credit Hours
This course is designed to give a simplified understanding of micro-computing techniques, with 
special attention to using the capabilities of PowerPoint, Excel and Access.

AMA 237: Externship	 10.6 Quarter Credit Hours
The externship is a practical career development course which provides students the opportunity 
to demonstrate the knowledge, aptitude and skill proficiency obtained in the classroom and 
laboratory. This work experience is not intended to be a job trial situation, but provides the 
students with additional theory and skills prior to graduation. This is the final required course 
for the Program. A faculty member will visit each site for evaluation of the student. The 
externship coordinator will provide specific requirements for the externship.

BH-101: Medical Terminology	 4 Quarter Credit Hours
The purpose of this course is to enable the students to build a foundation of basic medical and 
psychiatric terminology. The use of prefixes, combining forms and suffixes will be emphasized. 

BH-104: Computer Concepts	 2 Quarter Credit Hours
This course is designed to guide the students in producing quality letters, memorandums, 
information sheets, reports, presentations and a variety of other forms that may be used in 
any professional setting. An emphasis will be placed on sentence structures, punctuation and 
document formatting.  

BH-105: Law and Ethics 	 4 Quarter Credit Hours
This course is designed to help students learn the responsibilities of the alcohol/drug abuse 
counselor to clients, to the profession, and to the community.  It will introduce the definitions 
and principles of ethics, and the models of ethical decision making, from the perspective of the 
alcohol/drug counseling professional.  Students will discuss and understand the “Code of Ethics” 
outlined in current Nebraska regulations.

BH-106: Principles of Psychology I	 4.5 Quarter Credit Hours
This course is designed to serve as an introduction and help lay a foundation in the areas of 
awareness, learning and cognition, health and adjustment and social psychology. It will provide a 
basic overview of the stages of human behavior, a basic knowledge of sensation, perception and 
the different states of consciousness.   

Course Descriptions
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BH-107: Medical Assisting	 2.5 Quarter Credit Hours
This course is designed to provide the student with basic knowledge of techniques and skills 
necessary to render first aid in a medical emergency and to provide students with the knowledge 
and hands-on skills necessary to successfully perform routine vital signs. 

BH-109: Introduction to Behavioral Health	 3 Quarter Credit Hours
Students will be able to identify the changes of attitude toward mental health issues and the 
progression of treatment methods throughout history. Students will learn about the different 
mental health pioneers and their significant contributions. Responsibilities of health care 
providers will be discussed to include confidentiality issues and the Client’s Bill of Rights. 
Students will be able to define abuse and neglect. They will learn to identify signs and symptoms 
of physical, emotional, sexual abuse and elder abuse and the mandatory reporting laws of the 
State of Nebraska.  

BH-110: Introduction to Developmental Disabilities	 2.5 Quarter Credit Hours
The purpose of this course is to provide a comprehensive overview of developmental disabilities and 
disorders usually first diagnosed in infancy, childhood or adolescence. The course material covers 
various aspects of disabilities including the causes and symptoms of each disability. An effort will 
be made to enhance mastery of course material through the use of videos, student presentations 
and a field trip to a community agency in addition to lecture. Group discussions are integrated into 
this course so that students may achieve a better understanding of themselves and others. These 
discussions are designed to produce insight and healthy introspection.  

BH-111: Self Assessment	 3 Quarter Credit Hours
The purpose of this course is to provide a comprehensive overview about motives, emotions and 
aggression. Information will be provided on the elements that define each of us as individuals 
and make us different from each other. Students will be provided instruction on the concept 
of self-esteem and how it is developed. Students will learn the components of establishing 
appropriate boundaries and be able to identify healthy professional boundaries. 

BH-113: Geriatric Psychology	 2.5 Quarter Credit Hours
The purpose of this course is to provide a comprehensive overview of geriatric psychology. This 
course will cover various aspects of the aging process including developmental theory, disorders 
of aging and cognition, depression, substance abuse, psychotic disorders, dementia, delirium 
and Alzheimer’s. An effort will be made to enhance mastery of course material through the use 
of videos, workbook, journal articles and lecture. Group discussions are integrated into this 
course so that students may achieve a better understanding of themselves and others. These 
discussions are designed to produce insight and healthy introspection. 

BH-114: Biological Therapy	 4.7 Quarter Credit Hours
This course emphasizes three components of psychopharmacology: DSM-IV diagnosis, effects 
and side effects of pharmacotherapy, and counseling techniques specific to clients taking 
psychotropic medications. Prior to investigating a medical treatment, we will examine all 
differential diagnoses related to the identified disorder. When discussing medical interventions, 
emphasis will be placed on identifying toxic side effects and evaluating effectiveness of the 
medication. The medications examined include: antidepressants (SSRIs, MOAs Dopamine 
Reuptake Inhibitors, Serotonin and Norepinephrine Reuptake Inhibitors and Tricyclics), mood 
stabilizers, anti-anxiety medications, and anti-psychotic medications. Interspersed throughout 
the class, we will examine how students might change their preferred method for intervention 
to meet the changing needs of the client. For example clients taking tranquilizers may have 
difficulty concentrating. A purely cognitive intervention is likely to be inappropriate. The class 
concludes by addressing special topics (working with children, the elderly and court-referred 
clients). Group discussions are integrated into this course so that students may achieve a better 
understanding of themselves and others. These discussions are designed to produce insight and 
healthy introspection.  

Course Descriptions
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BH-115: Image and Eating Disorders 	 2.8 Quarter Credit Hours
This course will help students identify and differentiate among the various eating disorders. 
Causes symptomology and predisposition of eating disorders will be discussed. Different 
modalities of treatment of eating disorders will be assessed. 

BH-116: Patient Management 	 1.6 Quarter Credit Hours
This course is designed to aid human service professionals in the management of disruptive 
and assaultive patients during even the most violent moments. This course will provide basic 
knowledge to enable students to recognize the signs of an agitated patient. De-escalation 
techniques will also be reviewed. Group discussions are integrated into this course so that 
students may achieve a better understanding of themselves and others. These discussions are 
designed to produce insight and healthy introspection.  

BH-117: Developmental Psychology 	 2.8 Quarter Credit Hours
This course is designed to introduce students in health occupation programs to the elementary 
principles in understanding human behavior. This course will discuss personality development 
across the lifespan. It is necessary to have a basic understanding of developmental theories in 
order to understand maladaptive behaviors. Group discussions are integrated into this course so 
that students may achieve a better understanding of themselves and others. These discussions 
are designed to produce insight and healthy introspection.  

BH-118: Addictions and Issues	 2.8 Quarter Credit Hours
This course includes the study of the physiological and sociological aspects of alcohol/drug 
use, abuse and dependence. This course also includes the etiological, behavioral, cultural and 
demographical aspects and belief systems about alcohol/drug use along with the processes of 
dependence and addiction including signs, symptoms and behavior patterns. 

BH-119: Abnormal Psychology	 12.7 Quarter Credit Hours
This course familiarizes the student with anxiety disorders, mood disorders, personality 
disorders, somatoform disorders; treatment methodologies; and the causes and effects of 
mental illness. This course examines historical and contemporary viewed and issues of abnormal 
behavior. Methods of explaining, diagnosing and treating disordered behavior are examined. 

BH-120: Behavioral Assessment and Charting	 2 Quarter Credit Hours
This includes the process of collecting pertinent data about client or client systems and their 
environment and appraising the data as a basis for making decisions regarding diagnosis, 
treatment and/or referral. Instruction on coordinating and prioritizing client treatment goals 
and working with other service agencies is included. Students will learn different methods of 
documenting patient progress and learn about confidentiality requirements. 

BH-123: Intro to Counseling Theories 	 4.5 Quarter Credit Hours
This course is intended for students in the human services and counseling professions. It surveys 
the major concepts and practices of the contemporary therapeutic systems and addresses 
some ethical and professional issues in counseling practice. The course focuses on familiarizing 
students with major counseling modalities and encouraging students to develop a personal 
theory and style of counseling. Through the use of role playing and videotaping, students will 
practice basic counseling techniques such as active listening, reflective feedback, summarizing, 
confronting, self-disclosing and establishing rapport. We will emphasize practicing the 
core counseling conditions of genuineness, unconditional positive regard and empathetic 
understanding.  

BH-125: Family Therapy 	 3.5 Quarter Credit Hours
In this course students will learn the history and fundamental concepts of family therapy. We will 
review the classic and more recent schools of theory and technique with case studies and evaluations 
tools for each. We will also review several resources on parenting and parent training, 

Course Descriptions
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Course Descriptions

BH-126: Multi-Cultural Counseling	 3.5 Quarter Credit Hours
This course provides the students with a working knowledge of the ethical standards of alcohol/
drug counselors and the mandate for non-discrimination in the provision of services. Students 
are also expected to demonstrate expertise and competence in the services they offer. This 
course will provide an overview of the knowledge, awareness and skills needed to serve culturally 
different clients. We will explore the concepts of race, ethnicity and culture as they pertain to 
the provision of mental health and substances abuse services with the goal fo becoming more 
culturally competent.  

BH-127: Research Writing	 4.5 Quarter Credit Hours
This course offers instruction and practice in writing professional reports, letters and 
evaluations. This will be specific to the occupational requirements of clinical practice for Licensed 
Alcohol and Drug Abuse Counselors. Emphasis will be placed on the process of planning, 
organizing data, choosing accepted formats, writing and editing. The course will also review basic 
writing skills such as word choice, punctuation, logic, and sentence and paragraph construction. 
We will also focus on utilizing library and internet resources for the purpose of conducting 
professional research and writing research reports.  

BH-128: Dependency Counseling	 7.5 Quarter Credit Hours
The course goal is that students learn the medical, psychological, and sociological aspects of 
alcohol/drug use, abuse, and addiction.  Topics will include a psychosocial  understanding 
of substance use and abuse, the theoretical models which attempt to explain addiction, and 
the major  perspectives which affect society’s response to alcohol/drug problems.  We will 
explore various definitions and classifications of substance use, abuse, and addiction, including 
symptomology.  We will highlight the McAuliffe model of addiction, which is a very influential 
model in the local area.  Understanding drug classifications and pharmacology will be a major 
learning goal.

BH-129: Group Counseling	 4.5 Quarter Credit Hours
This course is intended for students panning to enter the Alcohol/Drug Counseling professions. 
The course goal is to prepare students to assist and conduct group treatment in various 
treatment settings. Since most Alcohol and Drug Treatment programs utilize a group treatment 
format, it is vital that students have exposure and treatment in this treatment modality. As 
our test states, “Group leaders must be aware of group process”. Thus, students are expected to 
participate in and cooperate with guidelines established for this course. A separate addendum 
form may be distributed to further outline student expectations.  

BH-130: Alcohol and Drug Assessment Techniques	 4.5 Quarter Credit Hours
In this course students will receive instruction on testing basics such as reliability, validity and 
the ethical use of assessment techniques. We will discuss the use of collateral information, 
clinical interviews, screening tests and laboratory tests. Specific instruction will be given on 
the use of the Substance Abuse Subtle Screening Inventory (SASSI), the Michigan Alcoholism 
Screening Test (MAST), the Addiction Severity Index (ASI) and the Comprehensive Adolescent 
Severity Inventory (CASI).  

BH-131: Clinical Treatment  
Issues of Chemical Dependency	 4.5 Quarter Credit Hours
The course will review treatment issues commonly encountered in the treatment of substance 
abuse and dependence, including the disorders that often co-occur with substance abuse.  We will 
discuss the  special challenges of addiction treatment, such as denial, resistance, and relapse.  We 
will discuss the role and types of family dynamics in the maintenance of substance abuse, as well 
as in it’s treatment.  The modality of Alcoholics Anonymous and Twelve Step treatment groups will 
be explored, including the importance of support systems and spirituality.  We will also study the 
influences of culture, age, gender, and lifestyle in the treatment of substance disorders.

BH-132: Case Planning and Management	 3.5 Quarter Credit Hours
This course will introduce the student to the process of case management, from intake to 
termination. Students will be prepared to enter a treatment setting and be able to function 
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competently in basic skills, attitudes and judgments. They will learn typical data collection and 
documentation requirements and will have the opportunity to practice using typical agency forms: 
referral/contact, intake, treatment plan, case review, termination, etc. Students will also review the 
foundations of ethics and professional responsibilities and effective communication. In this course 
students will be introduced to the Twelve Core Functions of the alcohol/drug abuse counselor as well 
as the American Society of Addition Medicine, Patient Placement Criteria.  

BH-133: Behavior Modification Principles	 3.5 Quarter Credit Hours
The key challenge for Alcohol and Drug Abuse Counselors is to facilitate behavior change. In 
this course students will survey the concepts of behavior therapy most applicable to substance 
abuse treatment and the treat of co-occurring disorders. Areas to be covered include: social 
learning theory, coping skills training, relaxation training, assertiveness training, systematic 
desensitization and urge coping training. We will also explore other techniques of behavior 
change in substance abuse treatment, such as motivational interviewing and harm reduction 
therapy. We will also closely examine harm reduction therapy as an alternative treatment 
method, especially for those who fail or reject other treatment models, and those who are not 
diagnosed as chemically dependent.  	

BH-134: Career Track	 1.5 Quarter Credit Hours
This course provides practical career development, resume development and interviewing skills 
to prepare the student for a career as an Alcohol/Drug Abuse Counselor. This course also teaches 
the student to reinforce and set goals that are achievable and obtainable within their respective 
field. HIPPA training and certification are also completed in this course.  

BH-135: Externship	 10.6 Quarter Credit Hours
Externship is a work experience which provides the student additional theory and skills. The 
student is required to work 320 clock hours in 10 weeks. Specific requirements for externship 
will be provided by the externship coordinator.  

BH-137: Medical and Psychosocial Aspects of  
Alcohol and Drug Abuse, Abuse and Addiction 	 1.0 Quarter Credit Hours
The course goal is to increase the student’s knowledge of the medical and psychosocial 
aspects of alcohol/drug use, abuse, and addiction.  The course content will focus on the signs, 
symptoms, and behavior patterns of substance use, abuse, and addiction.  One emphasis 
will be on the differential diagnosis of substance abuse and dependence.  Through suggested 
research activities, the student will complete a research project to gain additional knowledge 
of drug types, and their respective physical, psychological, and behavioral effects.  The student 
will submit copies of research material on the classes of drugs, their use, and bio-psychosocial 
effects.  Three sources of information must be documented.

BUS-110: Intro to Business 	 4.5 Quarter Credit Hours
This course provides students with an overview of business in an increasingly global society 
serving as an introduction to business terminology, concepts, environments, systems, strategies, 
and current issues. Topics include an overview of the business environment, business ethics, 
entrepreneurship and global business, management, marketing, production, information 
systems, and financial elements of business. The course provides a solid business foundation for 
more detailed and higher-level study in subsequent courses.

BUS-200: Business Management	 4.5 Quarter Credit Hours
This course introduces students to management philosophies in today’s changing world. It 
includes coverage of globalization, ethics, diversity, customer service, and innovation from a 
managerial perspective.

BUS-210: Business Information Systems	 4.5 Quarter Credit Hours
The purpose of this course is to introduce the various information and communications 
technologies and to explain how information systems are used to solve problems and make 
better business decisions.

Course Descriptions
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BUS-220: Organizational Behavior	 4.5 Quarter Credit Hours
This course examines organizational theory and application. A comprehensive review is made 
of individual, group, and organizational performance in relation to organizational structures in 
contemporary business settings.

BUS-222: Business Law	 4.5 Quarter Credit Hours
This business course introduces students to the multiple facets of business law including online 
commerce. The course emphasizes the basic concepts of how businesses are organized and 
operate within a legal environment.

BUS-230: Retail Management	 4.5 Quarter Credit Hours 
This business course covers the principles and practices used in managing a retail business.  
Topics covered include site selection, layout, organization, staffing, positioning, customer 
service, promotional techniques, and all aspects of the critical buying function.    

BUS-240: Customer Service	 4.5 Quarter Credit Hours 
This course presents the foundations required for developing skills and knowledge to work 
effectively with internal and external customers.

BUS-290: Business Ethics	 4.5 Quarter Credit Hours
This course examines the dynamic role of ethics in modern society. Throughout the course, 
students analyze ethical standards through philosophical beliefs and values in personal and 
professional settings.

MKT-102: Intro to Marketing	 4.5 Quarter Credit Hours
This business course provides an introduction to marketing principles and practices. It covers 
the marketing process of taking a product from concept to consumer.

BUS-107: Intro to E-Business	 4.5 Quarter Credit Hours
This course provides an introduction to the opportunities, challenges and strategies for 
conducting successful E-Commerce ventures.  Students will explore the impact of E-Commerce 
on business models, consumer behavior, and market segmentation for both Business-to-
Business and Business-to- Consumer operations.  The technical and infrastructure requirements 
for conducting business on the Internet, including security systems, payment systems and 
client/product support will be explored. Laws, regulations and ethical issues related to 
E-Commerce business practices will also be discussed.

BUS-115: Office Systems	 4.5 Quarter Credit Hours
This course provides the student with an in-depth knowledge of Microsoft Word, Powerpoint, 
and Excel.  Emphasis is placed on applications in a business environment and on reports used to 
support decision-making.

BUS-125: Motivating Employees	 4.5 Quarter Credit Hours
This course focuses on motivating employees to recognize business opportunities.  Topics 
covered include changing markets, customer service, sales, sales management and employee 
performance.

BUS-130: Multi-Media	 4.5 Quarter Credit Hours
This course provides the student with the fundamentals of using multimedia in a business 
environment.  Topics covered include video, online media services, TV, audio, and software 
systems to support their applications.

BUS-215: Human Resource Management	 4.5 Quarter Credit Hours
This course focuses on human resource management skills used by business managers in day-
to-day operations. While focusing on the different aspects of human resource management and 
practices, problem solving and critical thinking skills are applied.

Course Descriptions
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BUS-228: Small Business	 4.5 Quarter Credit Hours
This course provides the basic principles of operating a small business.  Topics include 	
buying, pricing, promotions, location decisions, and planning.

BUS-234: Advanced Office Systems	 4.5 Quarter Credit Hours
This course provides the student with an in-depth knowledge of Microsoft Access and how 
Access is used in managing data and report development.  Emphasis is placed on medical office 
systems.

CART-101: Illustration &  Introduction to Typography 	 13 Quarter Credit Hours
Students will learn basics of illustration of typography using techniques and materials appropriate to 
the graphic and design fields. Students will complete timely projects emphasizing the development 
of consistency, confidence and personal style. The following topics will be covered: basics of illustration 
and typography; general history of graphic art and design; color theory and application; basic perspective 
drawing and technical illustration; illustrative tools and materials; introduction to principles and elements 
of design; typeface identification, techniques and development. 

CART-102:  Layout and Design Fundamentals 	 13 Quarter Credit Hours
Students will learn the fundamentals to design and layout.  Necessary industry standards will be 
taught in this course.  Course work is designed to help students become proficient and versatile, 
using realistic job situations as the basis for assignments.  Students will produce time sensitive 
projects. Topics covered include: basics of visual communication, review of principles and 
elements of design; imperative: thumbnails, roughs and final comps; development of corporate 
identities; advertising and marketing projects. 

CART-103: Computer Illustration  
Design and Layout 	 13 Quarter Credit Hours
Students will refine their technical abilities in design, layout, illustration and Typography while 
completing various projects. Students will produce several design options for each project to 
enable the prospective client to make choices and decisions. Topics covered include: computer 
illustration; computer Typography; comparative study, design and layout; research and 
development using the internet and other resources; visual thinking as a process; media related 
materials; traditional illustration; tradition Typography; logo design, ads, package design, etc.; 
introduction to basic marketing concepts related to design; client relationships.

CART-104: Digital Imaging 	 13 Quarter Credit Hours
Students will use the computer as an important artist and design tool for solving visual problems 
complementing traditional and electronic skills. Students will use PC and Macintosh platforms. 
Students will develop an analytical and critical eye in developing their projects. Topics covered 
include: computer basics; computer navigation; computer skills refinement; scanning principles; 
marketing and advertising concepts; basics of electronic pre-press principles. 

CART-105: Computer Page Layout  
and Design Production 	 13 Quarter Credit Hours
Students will use Macintosh to create electronic files for design progressing through 
sophisticated applications and tutorials. The purpose of this course is to allow the students 
to synthesize and bring together knowledge gained from previous phases. The topics covered 
include: layout and design; branding and corporate identity; Macintosh skills refinement; 
electronic pre-press principles; ads, ads, ads; marketing related to design; advanced digital 
imaging; comparative studies of design.

CART-106: Introduction to Web 	 13 Quarter Credit Hours
Students will earn the introductory elements for web site design and development using the 
Macintosh/PC. Included in the course is development of a complete web site for either the 
student, a non-profit or for-profit company. Students will learn essential skills for working in 
this dynamic field including portfolio development. Topics covered include: HTML basics; web 
site usability; web-ready basics; resume and digital portfolio development; rules and guidelines 
of web posting; web page construction.  

Course Descriptions
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CART-201: Advanced Web 	 8.5 Quarter Credit Hours
Students will learn advanced web design using Macromedia Flash on the Macintosh platform. 
Students will learn to create a personal web site, create animation and projector files and upload 
to a remote server in a timely manner. 

CART-202: Graphics and Animation	 8.5 Quarter Credit Hours
Students will learn 3D graphics using the computer, scanners, photographs and artwork to 
import and create 3D models. Students will put 3D models in motion.  

CART-203: Portfolio Refinement 	 8.5 Quarter Credit Hours
Students will use Macintosh to create projects which will enhance their portfolios. Students will 
develop skills for creating a successful resume. Students will obtain an understanding of the 
importance of a good portfolio and resume for a successful job search.  

COS-101: Basic Cosmetology	 300 clock hours
This course will familiarize the student with the six units of the fundamentals of cosmetology, 
including both theory and practical applications. The students will also cover four chapters 
of theory and related theory information. Students will be tested using written and practical 
assessments. This course also includes guest speakers. Topics covered include: introduction to 
cosmetology; basic haircutting; basic chemical texturizing; basic design; basic color; basic men’s 
cutting; basic facials, massage, manicuring, pedicuring, waxing and make up; desk procedures; 
sanitation and sterilization practices and procedures; history of cosmetology; life skills; 
professional image; communication for success.

COS-102: Intermediate Cosmetology I	 300 clock hours
This course will consist of practicing all of the basic applications of cosmetology. It will include 
theory and related theory, clinical floor experience, worksheets, advancement worksheets, 
written and practical tests. This course will also include guest speakers and a Hair Show 
Competition. Topics covered include: haircutting/men’s cutting; chemical texturizing/
permanent waving; design; color; facials, massage, manicuring and pedicuring; waxing and 
makeup; desk duties; dispensary, safety, sanitation and sterilization; infection control; anatomy 
and physiology; chemistry; properties of the hair and scalp.

COS-103: Intermediate Cosmetology II	 300 clock hours
This course will consist of practicing all of the basic applications of cosmetology. This course will 
include theory and related theory, clinical floor experience, worksheets, advancement worksheets, 
written and practical tests as well as guest speakers. Topics covered include: haircutting/men’s 
cutting; chemical texturizing/permanent waving; design; color; facials, massage, manicuring 
and pedicuring; waxing and makeup; desk duties; dispensary, safety, sanitation and sterilization; 
principles of hair design; shampooing, rinsing, and conditioning; haircutting; hairstyling.

COS-104: Intermediate Cosmetology III	 300 clock hours
This course will consist of practicing all of the basic applications of cosmetology. It will 
include theory and related theory, clinical floor experience, worksheets, advancement sheets, 
written and practical tests. This course will include guest speakers, field trips and a hair show 
competition. Topics covered include: haircutting/men’s cutting; chemical texturizing/permanent 
waving; design; color; facials, massage, manicuring and pedicuring; waxing and makeup; desk 
duties; dispensary, safety, sanitation and sterilization; braiding and extensions; wigs and 
enhancements; chemical texture services; history of the skin.

COS-105: Advanced Cosmetology I	 300 clock hours
This course will incorporate all the basic units of cosmetology. Theory and related theory are 
also included in this course. Students will have clinical floor experience; work on worksheets, 
advancement worksheets, written and practical tests. Students will have the opportunity to 
hear guest speakers and experience a field trip to a supply company. Topics covered include: 
haircutting/men’s cutting; chemical texturizing/permanent waving; design; color; facials, 
massage, manicuring and pedicuring; waxing and makeup; desk duties; dispensary, safety, 
sanitation and sterilization; haircutting; hair removal; facials; facial make up. 
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COS-106: Advanced Cosmetology II	 300 clock hours
In this course the students will practice all the basic units of cosmetology. Theory and related theory 
are included in this course.  Students will have clinical floor experience; will work on worksheets, 
advancement sheets, written and practical tests. Students will also have the opportunity to visit 
different salons and have guest speakers. Topics covered include: haircutting/men’s cutting; chemical 
texturizing/permanent waving; design; color; facials, massage, manicuring and pedicuring; waxing 
and makeup; desk duties; dispensary, safety, sanitation and sterilization; nail structure and growth; 
nail class; salon business; seeking employment; on the job.

COS-107: Advanced Cosmetology III	 300 clock hours
This course consists of Senior Board Prep Classes. This will include written and practical tests. All 
senior students will have all their work completed, graded and noted on their files. This course 
will complete their class work and prepare them for the State of Nebraska Cosmetology Exam. 
All students must pass this final to graduate. Students will successfully complete the 2100 hours 
that is required by Nebraska State Law to graduate and become an entry-level cosmetologist. 

CT-101: DOS/Windows Operating Systems	 13 Quarter Credit Hours
In this course students will study the uses and functions of operating systems in command line 
and graphic environments. Through practical applications and discussion, students will earn 
operating systems (OS) installation, configuration and basic troubleshooting. 

CT-102: Hardware Fundamentals	 13 Quarter Credit Hours
In this course the students will learn the basics of PC hardware fundamentals and the components 
involved. Specific attention is given to motherboard architecture, bus structures and interface 
options. This course prepares the student to take the following exam: CompTIA A+ Essentials Exam.  

CT-103: Introduction to Application Design	 13 Quarter Credit Hours
This course introduces the student to basic concepts of computing and computer hardware and 
software. This course introduces the procedures and tools used in computer programming to 
develop documentation to design, test and debug programs.  

CT-104: PC Repair and Peripherals	 13 Quarter Credit Hours
In this course, students will learn to configure, troubleshoot and repair IBM compatible computers. 
Students will also learn peripheral installation, upgrading and IRQ conflict resolution. This course 
prepares the student to take the following exam: CompTIA A+ Practical Application Exam.

CT-105: Operating Systems Support	 13 Quarter Credit Hours
In this course students will learn more advanced and complex configuration and implementation 
and installation of leading Microsoft client operating systems such as Windows Vista and 
windows 7. Students will become familiar with deployment and upgrade considerations, 
troubleshooting OS problems, and client/server connectivity.  Microsoft’s Active Director 
Services and Linux are used as the primary server platforms. This course prepares the student to 
take the following Microsoft Exams: 70-620 or 70-680. 

CT-106: Local Area Networks	 13 Quarter Credit Hours
In this course, students will become proficient with TCP/IP and Network Infrastructure 
Concepts. Both Microsoft and Linux LAN are thoroughly investigated. This course provides a 
solid understanding of physical design and layout, management of users and network resources, 
and troubleshooting different network configurations. This course prepares the student to take 
the following exam: the following exam: CompTIA Network+ Exam.

CT-201: Network Administration	 8.5 Quarter Credit Hours
This course exposes the student to all aspects of Network Administration. Through hands on 
training and lecture, students discuss and plan architecture designs, integration of the Internet, 
configuring client/server applications and network security. Microsoft’s Windows server is the 
primary focus with Novell and Linux also implemented. This course prepares the student to take 
the following exams: Microsoft Exam #70-640 and #70-642.

Course Descriptions
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CT-202: Enterprise Networking I	 8.5 Quarter Credit Hours
In this course, students examine enterprise networks involving Internet, database 
considerations, security and client/server installation from a system management perspective. 
Students learn how to evaluate and support a company’s organizational structure by gaining 
detailed knowledge of database administration and in-depth understanding of networks. All 
aspects of relational database administration will be covered using one of the market’s leading 
relational database software. Routing and switching are also covered including extensive hands-
on setups, configuration and troubleshooting routers and switches. This course prepares the 
student to take the following exams: CISCO CCNA and the latest Microsoft SQL Server Exams.

CT-203: Network Communications	 8.5 Quarter Credit Hours
This course is designed to address communication channels in the Enterprise Network. Remote 
access for administrative purposes and security are emphasized while setting up and maintaining 
e-mail servers and system monitors. The primary focus are the latest version of Microsoft Exchange  
Server and CompTia’s Security+ Exams.  

DNTL-101: Introduction to Dental Assisting	 2.25 Quarter Credit Hours
This course is designed to teach students the basics of dental assisting. It discusses the importance 
of professionalism as it relates to behavior, dress and language. It also outlines the basic education 
needed by every different dental professional such as: lab technicians, dentists, assistants, dental 
hygienists, etc. This course briefly informs students of numerous agencies concerned with the 
profession and gives them contact information for future reference. 

DNTL-102: Human Anatomy and Physiology	 4.5 Quarter Credit Hours
This course is designed to introduce the students to the structures and functions of the many 
different body systems and discuss how these systems work to maintain homeostasis. It covers 
basic anatomy terms and discusses how each system directly relates to the digestive system and 
a patient’s overall dental health. 

DNTL-103: Microbiology	 2.25 Quarter Credit Hours
This course is designed to educate students on the various microorganisms and diseases that 
may be present in a dental health care environment. It covers the proper way to sterilize and 
disinfect dental instruments and equipment as well as the importance of immunization against 
easily preventable diseases that are spread via saliva or the oral cavity. 

DNTL-104: Dental Anatomy	 4.5 Quarter Credit Hours
This course is designed to give the student a more in-depth knowledge of the head and neck, 
particularly the oral cavity. It covers the bones, muscles and specific landmarks necessary to 
treat a patient, properly align radiographs, administer local anesthetic and assist the doctor in a 
variety of dental surgeries. 

DNTL-105: English	 2.25 Quarter Credit Hours
This course includes instruction of the basic parts of speech, sentence structure, spelling, 
grammar and punctuation. This course will enable the student to construct paragraphs and 
complete various writing assignments. 

DNTL-106: Dental Terminology	 2.25 Quarter Credit Hours
This course is designed to teach the meanings of Latin and Greek prefixes, roots, and suffixes 
that are common in medical and dental terminology.  After knowing these word-parts, students 
are able to understand thousands of complex medical terms. In addition to dental terminology, 
the students will learn the basic anatomy of the mouth and throat, the names and locations of 
the teeth, their parts, and supporting structures. 

DNTL-107: Introduction to Chairside	 3.4 Quarter Credit Hours
This course presents fundamental principles of Chairside basics including the proper names 
of instruments, handpieces, and dental office set-up. This course introduces the student to 
basic chairside techniques, such as greeting and seating the dental office patient, identifying 



Effective 03-2010. Vatterott College Spring Valley Campus.74

tooth numbers, surfaces, and anatomy, instrument transfer, and charting. The student will 
create a chart on themselves to demonstrate maintaining a patient treatment record, including 
medical and dental history and intraoral and extraoral examinations. This file will be integrated 
throughout all phases, including Intermediate Chairside, Advanced Chairside, Introduction 
to Radiology, Advanced Radiology, Introduction to Dental Materials and Advanced Dental 
Materials. 

DNTL-108: Introduction to Radiology	 5.64 Quarter Credit Hours
This course is designed to give students a basic knowledge of the x-ray and its risks and benefits 
to patients in the dental field. It covers the many components of an x-ray machine and the many 
advantages and disadvantages of using x-radiation. Proper placement of dental film, exposing, 
processing and mounting techniques are also taught. 

DNTL-109: Introduction to Dental Materials	 4.5 Quarter Credit Hours
This course is designed to educate students on the broad range of dental materials used to 
perform restorations, surgeries, or cosmetic procedures in the oral cavity. This course focuses 
on the proper techniques, ratios, times and temperatures of each material and how it is 
accurately mixed, manipulated and passed to the doctor during specific procedures. The chemical 
components of each material are briefly covered as well as any hazards it may pose by inhalation, 
ingestion, or absorption.  

DNTL-110: Office Management	 3.34 Quarter Credit Hours
This course will prepare the student for administrative tasks in a dental office.  This includes using the 
manual pegboard accounting system, scheduling appointments, billing and insurance. The student 
will also be provided a basic understanding of dental office computer software.  

DNTL-111: Introduction to Computers	 1.11 Quarter Credit Hours
This course will provide students with a basic knowledge and understanding of Microsoft Office 
Word 2003.  Upon completion the student will be able to execute basic commands within the 
Word Processing Software.  This course also includes training in creating and sending email 
messages in Outlook and performing basic internet searches. 

DNTL-112: Introduction to Dental Specialties	 3.43 Quarter Credit Hours
This course is designed to introduce students to the specialized areas of dentistry. It will go in 
to depth over several areas in dentistry where the assistant may require additional training and 
skills. Some include orthodontics, endodontics and oral surgery. 

DNTL-113: Oral Pathology	 2.28 Quarter Credit Hours
This course will provide the student with the basic knowledge and understanding of the disease 
process.  The student will also be able to recognize diseases and pathology of the oral cavity. 

DNTL-114: Speech	 2.25 Quarter Credit Hours
This is a basic speech course providing a college level understanding of speech principles and 
allowing the student to gain greater confidence in public speaking situations. 

DNTL-115: Nutrition	 2.25 Quarter Credit Hours
This course will provide a basic understanding of nutrition and its relationship to the oral cavity.  
The course provides activities and suggestions on critical oral hygiene components that are 
helpful for counseling patients who seek dental care. 

DNTL-116: Pharmacology	 2.25 Quarter Credit Hours
This course provides the student with a basic understanding of the classifications of drugs and 
the potential effects during dental procedures.  The student will also learn pain control and 
anesthesia techniques used in dentistry.  

Course Descriptions
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DNTL-117: Dental Emergencies	 2.25 Quarter Credit Hours
This course is designed to instruct students on how to recognize potential emergencies within 
the dental office.  Students will learn to take vital signs and along with their expected roles and 
responsibilities in an emergency situation.  This course will also instruct the student on how to 
avoid occupational hazards in the dental office.  

DNTL-118: Intermediate Chairside	 3.4 Quarter Credit Hours
This course is designed to teach the student basic chairside assisting techniques including 
passing instruments, tray set-ups, oral evacuating and seating and dismissing the patient. The 
student will also learn to deliver post operative instructions to the patients.  

DNTL-119: Advanced Radiology	 5.68 Quarter Credit Hours
This course gives students a more in-depth knowledge of x-radiation and the proper techniques 
used in the placement, the exposure and the mounting of dental films. Each student will be 
taught methods using several different intra-oral film-holding devices to properly capture 
specific landmarks on dental film to be used for adequate diagnosis and treatment. Upon 
completion of this course each student will be certified in Dental Radiology.  

DNTL-120: Advanced Chairside	 3.75 Quarter Credit Hours
This course is designed to develop proficiency in chairside assisting techniques.  In this course 
the students will pull together all skills and knowledge learned in Introduction to Chairside and 
Intermediate Chairside courses to deliver care to the patient.  

DNTL-121: Preventive Dentistry	 2.25 Quarter Credit Hours
This course provides hands-on training in oral hygiene instruction, including: daily brushing and 
flossing techniques, proper plaque control and maintaining overall oral health. Students will be 
provided with supervised practice in the proper techniques of coronal polishing on Dexter, peers 
and members of the outside public. Upon successful completion of this course the student will 
become Coronal Polish certified.  

DNTL-122: Human Relations	 4.5 Quarter Credit Hours
This course is designed to introduce students in the health occupation programs to the elementary 
principles in understanding human behavior. This course is particularly relevant to those fields in 
which there is a close relationship between the health worker and the patient.  

DNTL-123: Advanced Dental Materials	 4.55 Quarter Credit Hours
This course provides the student with the knowledge of various dental materials used in 
dentistry.  It covers the proper mixing techniques, composition, ratios, preparation and 
manipulation of the materials.  The student will also learn which material pertains to each 
specific dental procedure. 

DNTL-126: Externship	 10.67 Quarter Credit Hours
The externship is a practical career development course which provides students the opportunity 
to demonstrate the knowledge, aptitude and skill proficiency obtained in the classroom and 
laboratory. This work experience is not intended to be a job trial situation, but provides the 
students with additional theory and skills prior to graduation. This is the final required course 
for the Program. A faculty member will visit each site for evaluation of the student.  The 
externship coordinator will provide specific requirements for the externship.

DNTL-130: Career Search	 1.5 Quarter Credit Hours
The student will be required to take a practical exam, prepare a resume and learn to reinforce and 
set goals that are achievable and obtainable within their respective field. This course is designed 
as a practical career development work course which provides students with an opportunity 
to demonstrate the knowledge, aptitude and skills proficiency obtained in the classroom and 
laboratory.  
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ENG-099: Introduction to Writing
This course is designed as an introduction to the basic tools of effective writing and 
communication. The course will prepare the student for the demands of writing at the college 
level. The course is intended to provide the tools necessary to succeed in writing at this level 
and achieve basic competence in proper sentence construction, the development of cogent 
paragraphs and essays providing the building blocks for successful writing at a more advanced 
level.

GE-100: Basic Math	 1.5 Quarter Credit Hours
This course will provide the student knowledge in the medical use of Roman numerals; addition; 
subtraction; multiplication; division; fractions; decimals; percentages; ratios; proportions; the 
metric system. The student will gain an understanding of conversion in the metric, household 
and apothecary systems.

GE-104: Oral Communication	 1.2 Quarter Credit Hours

This course provides the students with a general working knowledge of telephone protocol, 
emergency situations, reception desk tasks, scheduling and public speaking.

GE-108: Speech	 4.5 Quarter Credit Hours
This course is designed to provide the students with both theoretical basis and practical 
instruction to speak effectively in public. Areas covered include: topic selection, audience 
analysis, speech preparation and organization, support of speeches with credible research, 
strategic and creative language use, effective listening and delivery skills and common speech 
types of public speeches. 

GE-110: English	 3.3 Quarter Credit Hours
This course includes instruction of the basic parts of speech, sentence structure, spelling, 
grammar and punctuation. This course will enable the student to construct paragraphs and 
various writing assignments.

GE-113: Principles of Psychology II	 4.5 Quarter Credit Hours
The purpose of this course is to provide instruction in the field of health psychology. Methods 
for identifying stress, factors that influence our reactions to stress and coping mechanisms will 
be provided. Students will also be introduced to the concepts of social psychology and identify 
how an individual’s ability to interact with others is influenced by the environment, attitudes 
and emotions of the individual.

GE-122: Human Relations	 1.5 Quarter Credit Hours
This course is designed to introduce students in the health occupation programs to the elementary 
principles in understanding human behavior. This course is particularly relevant to those fields in 
which there is a close relationship between the health worker and the patient.

GE-201: English Composition I	 4.5 Quarter Credit Hours
In this English Composition I course, students develop written communication skills. The 
course materials place an emphasis on the principles of effective communication which includes 
understanding the writing process and analysis of readings, as can be applied personally and 
professionally. 

GE-203: English Composition II	 4.5 Quarter Credit Hours
This English Composition II course builds on lessons learned in English Composition I. 
In addition to reviewing the writing process, students learn research techniques, citation 
techniques, documentation formats, and critical analysis of written topics. 

GE-205: College Algebra	 4.5 Quarter Credit Hours
This college algebra course focuses on algebraic concepts essential for success in the workplace 
and other courses. Using practical examples and applications, students practice fundamental 
operations with number systems, formulas, algebraic expressions and linear equations. This 
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course also explores problems involving factoring, inequalities, exponents, radicals, functions, 
quadratic equations and graphs. 

GE-210: Interpersonal Communication	 4.5 Quarter Credit Hours
This course is a study of and participation in the communication process. Topics covered include: the 
self as a communicator; verbal and nonverbal communication; cultural expectations; cooperation; 
conflict resolution. Experimental exercises encourage understanding and interpretation of the 
student’s own as well as other people’s attempts at communication.

GE-214 Basic Chemistry	 4.5 Quarter Credit Hours
Introduction to a basic understanding of chemistry is certainly a prerequisite for the successful 
study and practice of any health science. Once done with this course the student will exhibit a 
basic understanding of the chemical world, as well as perform the calculations needed to utilize a 
variety of chemical equations and formulas. As we progress, the student will see that chemistry 
is systematic, and the principles and theories will begin to fit together in a logical fashion. The 
student will find these basics will be built upon in further course studies.

GE-216 Microbiology	 6.25Quarter Credit Hours
Students will have the opportunity to observe and study the microscopic and cultural characteristics 
of various micro-organisms. They will learn practical laboratory techniques necessary to identify 
micro-organisms important in veterinary medicine. Following completion of this course, students 
should have the basic understanding of transmission of disease, pathogenic properties of micro-
organisms, the immune response, and antibiotic susceptibility testing.

GE-237: Career Track	 1.5 Quarter Credit Hours
In this course the student will be required to take a practical exam, prepare a resume and learn to 
reinforce and set goals that are achievable and obtainable within their respective field.

HV-113: Basic Electricity for HVAC/R	 8 Quarter Credit Hours
This course teaches power generation and distribution, and electrical components; explains 
the theory of solid-state electronics, as well as the operation, use and testing of the various 
electronic components used in HVAC; and covers transformers, single-phase and three-phase 
power distribution, capacitors, the theory and operation of induction motors. Additionally, the 
student learns how to solve problems involving the measurement of lines, area, volume, weights, 
angles, pressure, vacuum, and temperature.

HV-114: Basic Refrigeration for HVAC/R	 12 Quarter Credit Hours
Presenting the basic principles of heating, ventilation, and air conditioning, this course 
covers heat transfer, refrigeration, and pressure-temperature relationships. It teaches tools, 
materials, and safety precautions and depicts step-by-step procedures for soldering and brazing 
piping; covers the selection, preparation, joining, and support of copper and plastic piping and 
fittings; introduces the basic principles, processes, and devices used to control humidity and air 
cleanliness; and presents indoor air quality and its effect on the health and comfort of building 
occupants. It discusses techniques for reading and using blueprints, specifications, and shop 
drawings.

HV-115: Residential Air Conditioning	 12 Quarter Credit Hours
Explaining the factors that affect the heating and cooling loads of a building, this course 
describes the process by which the heating and cooling loads are calculated; explains air 
properties, related gas laws, and psychrometric principles and charts; and introduces the 
trainee to various heat recovery/reclaim devices and energy reduction apparatuses. It explains 
how to analyze circuit diagrams for electronic and microprocessor-based controls and covers 
the operation, testing, and adjustment of conventional and electronic thermostats, as well as 
the operation of common electrical, electronic, and pneumatic circuits used to control HVAC 
systems. It describes the purpose of planned maintenance and outlines the procedures for 
servicing gas and oil furnaces, electric heating equipment, cooling equipment, and heat pumps.
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HV-116: Residential Heating	 12 Quarter Credit Hours
This course focuses on heating fundamentals; the types of furnace designs and their components 
and presents the basic procedures for installing and servicing furnaces. It describes the tools and 
instruments used in trouble-shooting gas heating appliances and teaches the principles of fossil-
fuel furnace venting; covers various types of iron and steel pipe and fittings and provides step-
by-step instructions for cutting, threading, and joining ferrous piping. It additionally presents 
the operation and testing of electric furnaces and their components and reviews the operation 
of electric heating appliances. It covers the principles of reverse cycle heating; describes the 
operation of the various types of heat pumps and reviews heat pump operation and heat pump 
control circuits.

HV-117: Commercial Air Conditioning (HVAC/R)	 12 Quarter Credit Hours
This course describes air distribution systems and their components, air flow measurements, 
ductwork installation principles, and the use of instruments for measuring temperature, 
humidity, pressure, and velocity and covers procedures for the startup of hot water and steam 
heating, chilled water, and forced air distribution systems. It covers operating principles, piping 
systems, preventive maintenance, and servicing of boilers, chillers, chilled water systems, steam 
systems, and steam traps and describes the systems, equipment, and operating sequences used 
in a variety of commercial airside system configurations. It also explains how computers and 
microprocessor controls are used to manage zoned BVAC systems.

HV-118: Commercial Refrigeration (HVAC/R)	 12 Quarter Credit Hours
This course covers the operation of refrigeration systems, with emphasis on systems used in cold 
storage and other commercial food preservation applications and presents the basic techniques 
and equipment used in troubleshooting cooling equipment. It explains the operating principles 
of the different types of compressors used in comfort air conditioning systems and offers the 
operating principles, applications, installation, and adjustment of the various types of fixed and 
adjustable expansion devices. It presents the entire basic refrigerant handling and equipment 
servicing procedures that a technician must know in order to service BVAC systems and covers 
the application and installation of various types of fasteners, gaskets, seals, and lubricants and 
the adjustment of different types of belt drives, bearings, and couplings.

HVAC AND SHEET METAL CERTIFICATIONS

NCCER is an official recognized training provider for North American Technician Excellence 
(NATE), an independent third-party certifier for BVAC/R technicians. NATE-certified 
technicians can use selected BVAC and sheet metal module completions through NCCER 
Accredited Training Sponsors for certification through NATE. For more information regarding 
NATE recertification and details and lists of available NATErecognized training, visit NATE. For 
additional information, please contact NCCER customer service at 888.622.3720.

HVAC-201: Mechanical I/Computer Aided Drafting  
and Professional Presentations	 8.5 Quarter Credit Hours
Students will gain a working knowledge of DOS, Windows and AutoCAD and will apply this 
knowledge to basic mechanical drawings of various HVAC applications. Topics covered include: 
DOS and Windows; AutoCAD commands; auxiliary views; descriptive geometry; welding 
schematics; file management; and threads and fasteners.  

HVAC-202: Programming Logic Controllers  
with Windows and DOS	 8.5 Quarter Credit Hours
Students will learn the basics of Windows applications. Students will also become knowledgeable 
in the uses of PLCs (programmable logic controllers) in HVAC applications. Topics covered 
include: programmable logic controllers; communications; troubleshooting; computer 
applications; relay instructions; counters; compare instructions; data handling instructions; 
analog/PID application; hardware; number and ladder diagrams; traffic simulations; advanced 
data manipulations; sequencing; introduction to computers; and timers.  

Course Descriptions
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HVAC-203: Commercial Building Systems	 8.5 Quarter Credit Hours
Students will understand sheet metal design, fabrication and installation as it pertains to 
commercial building. Emphasis will be placed on troubleshooting, commercial building systems 
and understanding their related building codes and safety regulations. Topics covered include: 
sheet metal design and layout; sheet metal fabrication; duct sizing; duct system installation; 
building codes; safety regulations; advanced HVAC troubleshooting – electrical; and advanced 
troubleshooting – mechanical. 

MA-099: Basic College Mathematics
This mathematics course focuses on algebraic concepts essential for success in the workplace 
and future courses. Using practical examples and applications, students practice fundamental 
operations with number systems, formulas, algebraic expressions and linear equations.

MA 109: Radiology Procedures	 1.2 Quarter Credit Hours
Prerequisite(s): ): MED 101A, MED 102A, MED 103A, MED 107, MED 101B, MED 102B, 
MED 103B, MED 106, MED 108. This course is designed to introduce the student to the basic 
radiologic procedures for patient teaching.  Students will gain an understanding of the patient 
preparations required to perform the various specialized procedures.  Emphasis will be placed on 
radiation safety and monitoring in regards to radiographic procedures.

MA 110: Pharmacology Math	 1.6 Quarter Credit Hours
Prerequisite(s): ): MED 101A, MED 102A, MED 103A, MED 107, MED 101B, MED 102B, MED 
103B, MED 106, MED 108. This course will involve the explanation and demonstration of 
conversion between metric, and household systems of measure; medication orders; medication 
labels, and calculations; of insulin and pediatric dosages.  Lecture will use slide shows, handouts, 
working problems in class, and homework.

MA 111: Pharmacology Medications	 2.7 Quarter Credit Hours
Prerequisite(s): MED 101A, MED 102A, MED 103A, MED 107, MED 101B, MED 102B, 
MED 103B, MED 106, MED 108. This course will introduce the student medical assistant to 
the clinical aspect of the administration, writing prescriptions and dispensing of drugs, as 
prescribed by the doctor, and the legal and ethical standards of these drugs.

MA 112: Clinical Lab/Urinalysis	 2.3 Quarter Credit Hours
Prerequisite(s): MED 101A, MED 102A, MED 103A, MED 107, MED 101B, MED 102B, 
MED 103B, MED 106, MED 108. This course prepares the student for the skills necessary for 
specimen collection, preparation of specimens, microscopic exam and the chemical and physical 
testing of urine.

MA 113: Clinical Assist/Injections	 1.6 Quarter Credit Hours
Prerequisite(s): MED 101A, MED 102A, MED 103A, MED 107, MED 101B, MED 102B, MED 
103B, MED 106, MED 108. This course provides students with skills necessary to administer 
parental medications for intramuscular, intradermal and subcutaneous injections. Safety, 
techniques and withdrawal of medications from a vial are covered as well.

MA 114: Medical Law and Ethics	 1.5 Quarter Credit Hours
Prerequisite(s): MED 101A, MED 102A, MED 103A, MED 107, MED 101B, MED 102B, MED 
103B, MED 106, MED 108. This course will introduce students to their responsibility as a 
medical assistant, to the patient, the profession and the community. Instruction will include the 
code of ethics, consent, medical liability, negligence, arbitration, medical practice acts medical 
contract, the Good Samaritan Act, and the Anatomical Gift Act, as well as other medical issues 
related to the medical office.
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MA 115: Office Management	 1.6 Quarter Credit Hours
Prerequisite(s):  MED 101A, MED 102A, MED 103A, MED 107, MED 101B, MED 102B, MED 
103B, MED 106, MED 108. This course is designed to provide the student with an understanding 
of management and providing the student with basic entry-level skills needed to manage a 
medical facility.  The student will also be provided with basic skills needed to maintain office and 
clinical supplies, arrange staff meetings, and prepare agendas.  This course will encourage the 
student to understand basic human relations, and communicate thoughts and ideas in verbal or 
written form.  The student will also gain an understanding of the personality types of managers 
and co-workers. Role plays are used in this course.

MA 116: Clinical Assist/Electrocardiography	 2.1 Quarter Credit Hours
Prerequisite(s):  MED 101A, MED 102A, MED 103A, MED 107, MED 101B, MED 102B, MED 
103B, MED 106, MED 108. This course provides practical knowledge in the preparation, 
administration, mounting and safety process for properly performing and electrocardiogram.

MA 117: Clinical Assist (PE/DE)	 3 Quarter Credit Hours
Prerequisite(s): MED 101A, MED 102A, MED 103A, MED 107, MED 101B, MED 102B, MED 
103B, MED 106, MED 108. This course provides the student with the knowledge necessary to 
prepare a patient for various physical and diagnostic examinations and provides experience in 
obtaining information for charting.

MA 118: Clinical Lab/Hemanalysis	 1.6 Quarter Credit Hours
Prerequisite(s): ): MED 101A, MED 102A, MED 103A, MED 107, MED 101B, MED 102B, MED 103B, 
MED 106, MED 108. This course prepares the student for skills in specimen collection, specimen 
preparation, and how the perform various hematological tests on blood samples.

MA 119: Medical Insurance	 2.1 Quarter Credit Hours
Prerequisite(s): ): MED 101A, MED 102A, MED 103A, MED 107, MED 101B, MED 102B, 
MED 103B, MED 106, MED 108. This course introduced the student to Current Procedural 
Terminology and to International Classification of Diseases, as well as claim forms, and other 
insurance forms for filling insurance claims.

MA 119: Medical Manager	 1.5 Quarter Credit Hours
Prerequisite(s): ): MED 101A, MED 102A, MED 103A, MED 107, MED 101B, MED 102B, MED 
103B, MED 106, MED 108. This course provides the student with experience operating one 
of the many leading medical management software packages for patient data-base and other 
information.

MA 121: Medical Office Emergencies	 1.5 Quarter Credit Hours
Prerequisite(s): ): MED 101A, MED 102A, MED 103A, MED 107, MED 101B, MED 102B, MED 103B, 
MED 106, MED 108. This course is designed to provide the student with the knowledge and skills to 
render first aid in a medical office emergency.  Students should be able to administer first aid for shock, 
fractures, burns, poisoning, control bleeding of wounds, and give first aid for other minor emergencies.

MA 123: Clinical Lab/Venipuncture	 2.6 Quarter Credit Hours
Prerequisite(s): ): MED 101A, MED 102A, MED 103A, MED 107, MED 101B, MED 102B, MED 
103B, MED 106, MED 108. This course involves the introductory and practical study in the 
performance of phlebotomy techniques.  Students will also learn preparation, storage, and 
handling of blood specimens.  Procedures on how to perform various chemistry tests will be 
demonstrated.

MA 124: Clinical Assist/Instruments	 2.5 Quarter Credit Hours
Prerequisite(s): ): MED 101A, MED 102A, MED 103A, MED 107, MED 101B, MED 102B, MED 
103B, MED 106, MED 108. This course will provide practical knowledge in the performance of 
instrument sterilization techniques, tray setups for examinations; dressings, bandages, and 
minor surgery are also covered.  Instruction will also be provided on aseptic techniques and 
surgical hand washing.
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MA 125: Physical Therapy	 1.8 Quarter Credit Hours
Prerequisite(s): ): MED 101A, MED 102A, MED 103A, MED 107, MED 101B, MED 102B, MED 103B, 
MED 106, MED 108. This course acquaints the student with the modalities of physical therapy to aid 
a patient with canes, crutches, walkers, wheelchairs, and hot/cold applications.

MA 126: Nutrition	 1.6 Quarter Credit Hours
Prerequisite(s): ): MED 101A, MED 102A, MED 103A, MED 107, MED 101B, MED 102B, MED 103B, 
MED 106, MED 108. This course introduces the student to the principles of nutrition, to include 
nutrients, food groups, metabolism & energy, meal plans, and diet modification & therapy.

MA 128: Bookkeeping	 2.5 Quarter Credit Hours
Prerequisite(s): ): MED 101A, MED 102A, MED 103A, MED 107, MED 101B, MED 102B, MED 
103B, MED 106, MED 108. This course instructs the student in basics of pegboard bookkeeping and 
banking procedures, including deposits, statements, petty cash, and record keeping.

MC 175: Law & Ethics 	 4.5 Quarter Credit Hours
This course provides a foundation for handling common legal & ethical challenges in everyday 
practice. Legal concepts and theories in this course include: international & quasi-international 
torts, professional liability insurance, and documentation of allied health professional. Ethical 
components of the course include those that a professional may face on the job. The course will 
also cover common areas of liability and litigation in different healthcare settings.

MC 195: Medical Office Procedures 	 4.5 Quarter Credit Hours
This course covers the skills and knowledge required to perform administrative tasks in the 
administrative department of a medical office. Topics include, but are not limited to, receiving 
patients, scheduling appointments, patient triage, handling medical records, and processing 
insurance claims.

MC 200: Computers and  
Healthcare Delivery Systems	 4.5 Quarter Credit Hours
This course provides the student with a historical development of healthcare delivery systems, 
including concepts and theory related to financing, regulatory agencies and organizations 
related to the providing of healthcare. Students are also introduced to software such as Medisoft 
for patient file creation, file maintenance, and insurance billing. 

MC 205: Medical Transcription	 4.5 Quarter Credit Hours
This course is designed to help understand medical transcription and prepare for workplace 
success. Students will learn the fundamentals of medical transcription, understanding medical 
documents, proofreading, and the transcription process. The course will also build the skills 
needed in transcription through use of simulations.

MC 215: Medical Office Management	 4.5 Quarter Credit Hours
This course is an overview of both effective patient care and sound business practices in the 
medical facility. This course will include instruction on emerging developments in billing and 
coding, documentation, ethical and legal issues, and technological advances. Other topics that 
will be covered include: the medical record, fraud & compliance, responsibilities of the manager, 
and medical marketing.

MED 101A: Medical Terminology I-A	 1.8 Quarter Credit Hours
This course provides the student with an understanding of medical terminology, using 
textbooks, videos, and computer applications to understand the use of roots, prefixes, and 
suffixes of medical words.  The course will also emphasize medical vocabulary as it applies to 
anatomy, physiology, and pathology of the human body.
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MED 101B: Medical Terminology I-B	 1.8 Quarter Credit Hours
This course provides the student with an understanding of medical terminology, beginning 
with roots, prefixes, and suffixes of medical words.  The student will associate sound medical 
terminology as it relates to body systems, organs and disorders.

MED 102A: Human Anatomy and Physiology I-A	 2.6 Quarter Credit Hours
This course is designed to introduce the student to the structures and functions of the various 
systems of the body and how these systems maintain homeostasis.  It will cover introductory 
terms, chemistry (brief), cells and tissues; and explain the systems from the skin to the 
reproductive.

MED 102B: Human Anatomy and Physiology I-B	 2.6 Quarter Credit Hours
This course will introduce the student to the human body structures related to the cardiovascular 
and lymphatic system, digestive system, the eyes and ears, the musculoskeletal system, the 
nervous system and common behavioral terms and the endocrine system. 

MED 103A: Medical Disorders I-A	 2.0 Quarter Credit Hours
This course shows how a disease state can alter the normal anatomy and physiology of the body 
using descriptions of diseases and going over the etiology, symptoms, diagnosis, and treatment.  
The role of prevention in the healthcare field is also covered.

MED 103B: Medical Disorders I-B	 2.1 Quarter Credit Hours
This course will provide the student an understanding of the common diseases and disorders as 
they are related to the anatomy and physiology covered. The student will also be provided the 
basic understanding of the symptoms, diagnosis and treatment of those disorders. 

MED 106: Introduction to Medical Laboratory	 2.6 Quarter Credit Hours
This course will provide knowledge of universal precautions, hand washing, lab safety, basic 
microbiology and use of the microscope.  Additionally, it covers techniques and hands-on skills 
required to successfully perform routine vital signs, height, weight, temperature, pulse, apical 
pulse, respirations, blood pressure and charting for the medical office. 

MED 107: Word Processing Computer Concepts I	 3.6 Quarter Credit Hours
This course is designed to introduce the student to a personal computer and how to use the computer. 
The student will learn Microsoft Word to guide the student in proper development of writing skills to 
produce quality letters, memos, reports and other forms for a professional setting.

MED 108: Medical Transcription I	 2 Quarter Credit Hours
This course provides the fundamentals of transcription for the medical office, transcribing reports 
from dictated audiotapes.  The student will prepare reports on history and physical exams.

MKT 102: Intro to Marketing	 4.5 Quarter Credit Hours
This business course provides an introduction to marketing principles and practices. It covers 
the marketing process of taking a product from concept to consumer.

PFT-101: Anatomy & Physiology I	 5 Quarter Credit Hours
This course is designed to provide the student with an overall understanding of the human body 
as it relates to personal fitness training.  Students will learn the anatomical terminology, and 
all functions of the body at the cellular level including tissues, nerves, and sensory organs.  The 
focus will be on these systems and how they relate to the functions of the body.
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PFT-102: Anatomy & Physiology II	 5 Quarter Credit Hours
This course is designed to provide the student with an understanding of integumentary, skeletal, 
muscular, and endocrine systems as it directly correlates to fitness.  Students will be directed 
to learn insertions and origins of muscles and bones, hormonal processes of the interrelational 
systems, and pathologies of each.

Muscular & Skeletal Origins & Insertions 	 Endocrine & Integumentary processes 
Cellular components of these systems	 Relationships of Exercise and System Functions 
Pathologies	 Disease and Disorders

PFT-103: Anatomy & Physiology III 	 5 Quarter Credit Hours
This course is designed to provide the student with an understanding of the reproductive, 
cardiovascular, lymphatic, respiratory, digestive and urinary systems.  Students will be 
introduced to the pathologies and intra-relationships of these systems.

Healthy Human Systems and Terminology		  Pathologies 
Body Chemistry Dependency Systems Disorders  	 Disease and Disorders 
Relationships of Exercise and System Functions

PFT-104: Personal Wellness 	 2 Quarter Credit Hours
Students will be introduced to the basics of wellness related to self-care.  This course serves as a 
model to assist individuals to manage stress levels and develop thought patterns and tools for 
successful careers.  Students will be introduced to regulating their behavior through a structured 
process that includes goal-setting, self-reflection, and self-evaluation.  Professional ethics and 
legal applications will be identified and discussed.

PFT-105: Fundamental Nutrition	 2 Quarter Credit Hours
Students will be introduced to the basics of nutrition and the essential nutrients.  This course is 
also designed to relate diet and exercise as a healthy combination.  Students will be introduced 
to proper nutrition, USRDA recommendations, and chemical properties of the essential and 
non-essential nutrients and vitamins.

Fitness and Diet	 Macronutrients 
Micronutrients	 Vitamins 
Minerals	 Chemical and Hormonal Properties of Food 

PFT-106: Contemporary Nutrition 	 2 Quarter Credit Hours
Students will be introduced to the contemporary issues of nutrition in the world.  This course is 
designed to develop the proper perspectives on weight management, energy management, and 
nutritional supplements.  The curriculum also explores relevant issues such as eating disorders, 
malnutrition, sports nutrition, obesity, and fad and crash diets.

Diet Prescription	 Deficiencies and Toxicities 
Over weight and Obesity	 Eating Disorders 
Sports Nutrition	 Geriatric Nutrition

PFT-107: Exercise Psychology 	 7 Quarter Credit Hours
Students will be introduced to theory related to personal and professional leadership.  The focus 
will be on motivational and situational techniques involving client relationships. Students will 
study holistic, integrated, and principle-centered approaches to organizing and motivating 
individuals to be physically active related to personal health and quality of life goals.  Students 
will also study the affects of planned stress (exercise) and recovery (rest and sleep) related to an 
individual’s mental health and quality of life.

Human Behavioral Patterns	 Exercise Environment 
Physical and Psychological Exercise 	 Reinforcing Effective Exercise Behavior 
Leadership and Communication	 Performance and Attitude Relationships
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PFT-108: Exercise Physiology	 6 Quarter Credit Hours
This course will provide students with vital information related to fundamental 	
physiological processes within the body that occur during exercise.  The focus will include the 
study of respiratory, circulatory, nervous and metabolic adjustments to physical exercise.

Metabolic Adjustments during Exercise 	 Exercise and Increased Performance Evaluations  
Environmental Influences in Exercise  	 Consultations and Training Programs 
Physiological Adaptations during Exercise	 Vital Signs and Functions

PFT-109: Kinesiology	 7 Quarter Credit Hours
This course will focus upon the mechanical principles that underlie human movement.  	 The 
students will examine upper and lower extremities, the spinal column, pelvis and 	
thorax.  Students will explore the musculoskeletal system as a machine capable of  	
generating and transmitting forces.  Students will perform quantitative and qualitative 	
analyses of human movement, design exercise programs to improve selected performance 	
variables and identify ergogenic aids that may affect health and performance. 

Functional Anatomy	 Clinical Evaluations 
Functional Musculoskeletal System	 Integrated Flexibility Training 
Age and Gender Considerations	 Integrated Strength Training

PFT-110:  Fitness Assessment & Exercise Prescription I	  6 Quarter Credit Hours
This course provides a well-balanced approach to the field assessment of physical fitness, 
addressing five components of total fitness which include flexibility, muscular fitness, cardio 
respiratory endurance, body weight/composition and neuromuscular relaxation.  Students will 
develop programs ranging from a client base which would include the novice or recreational 
bodybuilder to the competitive, elite athlete.  Training will include CPR certification and AED 
certification seminars. 

Body Weight and Composition 	 Neuromuscular Relaxation 
Training Movement and Muscles 	  CPR Certification 
Training Variables and Exercise Selection	 AED Certification

PFT-111: Fitness Assessment & Exercise Prescription II	  6 Quarter Credit Hours
Students will examine the skills in developing sport-specific, power-development programs 
designed to enhance strength, speed, agility and power relative to participation competitive 
athletic programs.  The fundamentals of sports psychology will be examined.  

Fundamentals in power lifting and competitive body building techniques will also be a focus.  

Analyzing Unique Client Demands	 Psychology of Sports and Athletes 
Respiratory, Metabolic, Nutritional Concerns	 Resistance, Aerobic and Flexibility Training 
Orthopedic Issues 	 Measurable Goals and Objectives

PFT-112:  Business Management	  7 Quarter Credit Hours
Students will be introduced to the fundamental skills and theories relating to operating or 
owning a Personal Fitness Trainer business.  Students will study basic business principles as 
applied to career planning and development.  The focus will include business organization, 
office productivity, software, marketing and sales, business plan development, licensing and 
continuing education.  

Proprietorships, Partnerships, Corporations	 Profit / Loss Statements 
Developing a Business Plan	 Market Analysis 
Sales Theory and Strategies 	 Finance
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PFT-113:  Personal Trainer Externship	  5 Quarter Credit Hours
This course is designed to provide students with supervised, field-based experience in relation 
to working in the fitness training profession.  Students will observe and assist current Personal 
Trainer professionals in their daily assignments and appointments.  Exposure to management, 
sales, customer relations, program development, activity design and implementation and daily 
operations of fitness centers will be emphasized.  Students will also experience preparation for 
taking the NSCA-CPT certification exam.  The final week of externship will be a comprehensive 
program organized and supervised by the Professional Fitness Institute with students 
completing their highly regarded “Boot Camp” training program.  

Hands-on Supervised Training	  NSCA-CPT Certification Exam 

POA-101: Medical Terminology and Human Anatomy	 13 Quarter Credit Hours
This course provides students with a basic knowledge of word building, use, pronunciations, 
and spelling of medical terms as well as application of the terms to the function and structure 
of body systems and specific disease conditions. Emphasis is placed on medical terms in 
periodicals, textbooks and medical care areas. This is a health career foundational course.  

POA-102: Pharmacy Practice and Law	 13 Quarter Credit Hours
This course provides students with a comprehensive study of pharmacy technician responsibilities in 
clinic, hospital and retail pharmacy settings. Students will learn how to handle, compound, dispense 
and package drugs properly, as well as learn the drugs, dosage forms and delivery systems. Role 
playing exercises will allow students to practice communication skills. An overview of law and ethics 
covering federal, state, court and voluntary standards is also included in this course.  

POA-103: Integrated Software Applications	 13 Quarter Credit Hours
This course provides students with the working knowledge and skills in Windows and Office 
Applications using Microsoft Word, Excel, Access, Outlook and PowerPoint. The students will 
apply these applications to the pharmacy technician career field.  

POA-104: Pharmacology for Pharmacy Technicians	 13 Quarter Credit Hours
This course provides students with detail drug classification, nomenclature and the mechanism 
of action of drugs. Information about look-alike and sound-alike drug names and preventing 
medication errors will also be covered. Other topics in the class include pharmacokinetics and 
the drug approval process.  

POA-105: Pharmacy Office Management	 13 Quarter Credit Hours
This course provides students with a solid foundation of how Medicare, Medicaid, Worker’ 
Compensation, personal and commercial insurances work. The student will be introduced to 
diagnostic and procedure coding using ICD-9, CPT and HCPCS coding systems, as well as provide 
a thorough knowledge of reimbursement issues. Students will earn health insurance claims 
processing by completing multiple computerized claim forms as well as case studies.  

POA-106: Medical Dosages and  
Pharmaceutical Calculations	 13 Quarter Credit Hours
This course provides students with the application of basic math skills to the calculations required 
for the usual dosage determinations, as well as solution preparations using weight and apothecary 
systems. Additional topics covered in this course include: the application of business calculations 
in pharmacy operations, an orientation to the working dynamics of the pharmacy and skills 
necessary to prepare and distribute medications. Students will also develop skills in physician order 
interpretation and the correct communication of technical information.  
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POA-201: Pharmaceutical Career Planning	 8.5 Quarter Credit Hours
This course provides students with a complete overview of all aspects of the pharmacy 
technician profession that have been presented through the Program. The review will further 
prepare the student for their career field as well as prepare them for the National Pharmacy 
Technician Certification Exam. Students will be assessed to determine areas in need of further 
study and those areas will be addressed.  

POA-202: Advanced Pharmacy  
Practice for Technicians	 8.5 Quarter Credit Hours
This course provides students with a working knowledge of intravenous asmixture through 
hands-on training. Students are also provided with the basis for pharmacy technicians who will 
be preparing I.V. medications in the future workplace setting. Students will prepare practice I.V. 
medications. Chemotherapy and TPN admixture will be will be taught as well.  

POA-203: Pharmacy Technician Externship	 8.5 Quarter Credit Hours
The externship is a practical career development course which provides students the opportunity 
to demonstrate the knowledge, aptitude and skill proficiency obtained in the classroom and 
laboratory. This work experience is not intended to be a job trial situation, but provides the 
students with additional theory and skills prior to graduation. This is the final required course 
for the Program. A faculty member will visit each site for evaluation of the student. The 
externship coordinator will provide specific requirements for the externship.

VT-200A: Veterinary Law & Ethics	 2 Quarter Credit Hours
In this course the student will be introduced to the definition of a veterinary technician as 
defined by state statutes and the laws a veterinary technician must practice under.  They 
will learn about the state agencies that govern a licensed veterinary technician as well as the 
professional organizations that support the profession. The course will also involve two sided 
discussions on various ethical issues such as biomedical research, puppy mills, zoos/circus/
rodeos, horse and dog racing, and hunting. 

VT-202A: Medical Terminology	 4 Quarter Credit Hours
This course will provide the student with an understanding of the root words used to make up 
medical words used in veterinary medicine.  The student will use these roots to then breakdown 
medical words for an understanding of the meanings of these medical terms. The student will 
gain understanding of directional terminology and anatomical terminology.  

VT-204A: Animal Nursing I	 3.25 Quarter Credit Hours
This course is designed to introduce the student to nursing techniques involved in the field of 
veterinary medicine. The student will be exposed to clinical and nursing tasks including but 
not limited to: proper restraint, physical examinations, safety (both patient and technician), 
grooming procedures, dispensing medications, first aid care, disinfectant techniques, and 
introduction to terms and abbreviations used in charting and an introduction to animal 
behavior.  The course is structured with both lecture and labs.  Skills learned in this course will 
be built upon in future classes.  

VT-208A: Computer Concepts I	 1 Quarter Credit Hour
This course is a beginner course for general Microsoft applications.  The class will consist of 
an overview of four Microsoft programs including Word, Excel, Powerpoint and Outlook.  The 
course will enable a student to perform common computer oriented tasks associated with 
general business practices. 
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VT-210A: Anatomy and Physiology	 11.75 Quarter Credit Hours
This course will cover basic anatomy and physiology starting at the cellular level and progressing 
through the musculoskeletal system, the neurological system, the respiratory and cardiovascular 
system, the digestive system, the reproductive system, sense organs and the endocrine system. 
During laboratory hours the student will learn the entire skeletal system of the dog and cat 
along with some comparative anatomy of the horse and ruminant and will further their study of 
anatomy through dissection of a canine cadaver. 

VT-212A: Animal Nursing II	 8.5 Quarter Credit Hours
This course will build upon and continue using nursing skills that were introduced in Animal 
Nursing I.  Nursing tasks and topics presented will included but are not limited to: bandaging 
and wound management, preventive health and vaccination protocols, toxicology, geriatrics, 
human/animal bond and euthanasia.  The course is structured into both lecture and labs. Skills 
learned in this course will be built upon in future classes.  

VT-214A: Radiology	 6.75 Quarter Credit Hours
This course will provide the student with an introduction to radiography, concerning production, 
machine, safety, quality, processing, and positioning. The student will be instructed in how to 
figure corrections for artifacts and errors, understanding and working with dental radiography, 
and the making of a technique charts. The student will also be introduced to overviews of 
ultrasound, fluoroscopy, CT, MRI, and nuclear diagnostic imaging.  

VT-218A: Shelter Management	 1 Quarter Credit Hour
This course will give the student an overview of shelter management and medicine.  The role of 
the veterinary technician in shelter management will be emphasized.  Animal control, animal 
behavior and the ethical issues facing shelters will be discussed.  

VT-220A: Computer Concepts II	 2 Quarter Credit Hours
Students will gain familiarity with AVImark veterinary computer software and its usage in 
standard practice. The student will use AVImark to prepare medical records including client and 
patient information, and will gain hospital management skills through scheduling and preparing 
treatment and inventory lists. 

VT-222A: Animal Nursing III	 2.5 Quarter Credit Hours
This course will build on techniques presented in Animal Nursing I and II.  In this course, 
students will be exposed to clinical tasks including, but not limited to: blood draws, injections, 
vaginal and ear cytology, skin scraping, nail trimming, ECGs, urinary catheterization and 
cystocentesis. The students perform clinical procedures during lab time. Lectures focus on topics 
such as veterinary dentistry, oncology, pain management, electrocardiography, fluid therapy, 
and dermatology.  

VT-224A: Nutrition	 2.75 Quarter Credit Hours
This course will introduce the student to dietary management and considerations for the veterinary 
patient.  It will include, but is not limited to, discussions in nutrients and their energy values, animal 
needs assessments, food and label assessments, home food preparations, health maintenance in n 
normally healthy and in special needs patients, prescription diets, enteral and parenteral nutrition, 
orphan care and dietary effects on drug metabolism. Labs will focus on the dietary care and 
management of the Vatterott ward-care animals.  

VT-225: Human Relations	 4.5 Quarter Credit Hours
This course is designed to provide the students with both theoretical and practical instruction to 
work effectively with others in a working environment.
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VT-226A: Clinical Pathology I	 5.75 Quarter Credit Hours
Clinical pathology I will give the student an introduction to hematology and the laboratory, 
which will be built upon in future classes.  The student will learn how to use and maintain 
laboratory equipment, report laboratory results, basic hematology testing, use proper 
terminology, and how to use blood as a diagnostic tool in veterinary medicine. The student will 
advance in this course with an introduction to advanced hematology, blood chemistries and 
immunoassays in preparation of pre-surgical labs.  

VT-228A: Pharmacology I	 6 Quarter Credit Hours
This course will provide the student with a good understanding of the fundamentals of 
pharmacology.  It will provide a solid foundation in pharmacology upon which the student will 
be able to build the professional habit of staying current with emerging trends in pharmacology. 
This course will familiarize the student with: drugs and their absorption, effects on the body, 
routes of administration, drugs groups and their actions, generic and trade names, labeling 
and dispensing, reading and filling prescriptions, using weights and measurements, dosage 
calculations, preparing medications, storage and handling of drugs, controlled substances, laws 
and regulations.  This course will enable the student to use and explain the routes of medications 
in everyday clinic life as well as give them ample opportunity to develop their confidence in 
applying pharmacological agents to specific medical uses.  

VT-230A: Anesthesiology and Surgical Procedures I	 11.75 Quarter Credit Hours
This course will serve to instruct the student in the stages and planes of anesthesia and the 
types of and actions of anesthetic drugs.  The student will become familiar with different types 
of anesthetic protocols with emphasis placed on performing a safe anesthetic procedure.  They 
will learn patient evaluation, patient monitoring and the safe use of an anesthetic machine.  
This course will also introduce the student to surgical nursing/assisting, surgical instruments, 
surgical monitoring equipment, the anesthesia machine, common surgical procedures, and 
sterile technique/ aseptic technique.  

VT-232A: Clinical Pathology II	 4 Quarter Credit Hours
This class will describe in detail the aspects of a full urinalysis which includes sediment It will also 
include a review of previous clinical pathology course material. The course will cover the anatomy and 
physiology of the urinary system, diseases that affect kidney function, diagnostic procedures used to 
determine kidney function and identification of structures found in urine during routine analyses. 
Students will perform all pre-surgical labs on pending surgeries for the current week.  

VT-234A: Pharmacology II	 4.5 Quarter Credit Hours
This course will continue from Pharmacology I and provide the student with a good understanding 
of the fundamentals of pharmacology.  It will provide a solid foundation in pharmacology upon 
which the student will be able to build the professional habit of staying current with emerging trends 
in pharmacology. This course will familiarize the student with: drugs and their absorption, effects 
on the body, routes of administration, drugs groups and their actions, generic and trade names, 
labeling and dispensing, reading and filling prescriptions, using weights and measurements, dosage 
calculations, preparing medications, storage and handling of drugs, controlled substances, laws 
and regulations.  This course will enable the student to use and explain the routes of medications in 
everyday clinic life as well as give them ample opportunity to develop their confidence in applying 
pharmacological agents to specific medical uses.  

VT-236A: Parasitology	 6.75 Quarter Credit Hours
This course introduces the student to basic terminology used in parasitology, the basic life 
cycles of common internal and external parasites, and the fundamentals of parasite control and 
treatment. The student will learn to utilize diagnostic and laboratory procedures for identifying 
internal and external parasites.  
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VT-238A: Large Animal Nursing and Diseases	 8.5 Quarter Credit Hours
This course will expose the students to industry standards and common husbandry practices for 
the following species: equine, bovine, caprine, ovine, porcine, and poultry.  The course consists of 
reproductive management and technique as well as proper nutrition.  The course covers physiological 
data, restraint, terminology, surgical procedures, injections, catheterization, identification, dentistry, 
hoof care, breeds, and common management of all species listed.   Viral and bacterial diseases of all 
the species will also be discussed.  The course also provides hands on experience with large animal 
species and off site evaluation of the industry.  

VT-240A: Lab Animal Procedures	 5.25 Quarter Credit Hours
In this course the student will learn about animals not only used in research but owned as pets.  They 
will learn how research facilities operate as well as how to educate a client owning a “pocket pet”.  
Upon completion of this course the student will demonstrate and understanding of the groups and 
laws regulating research, the difference between animal rights and animal welfare, how to identify 
and care for laboratory animals, and how to perform various laboratory procedures.  

VT-242A: Advanced Nursing	 7 Quarter Credit Hours
The advanced nursing class will provide the student with beyond the basics education. Previous 
knowledge of ear cleaning, bandaging and eye examinations and catheter placement are utilized 
to complete advanced techniques in these areas. This class will also introduce new nursing 
concepts to include holistic medicine, physical therapy, and nerve block anesthetic procedures. 
Upon completion of the course the student will demonstrate a complete understanding of 
examination and treatment protocols using knowledge of nursing skills attained throughout the 
program.  

VT-244A: Animal Disease and Control	 6.5 Quarter Credit Hours
The purpose of this course is to familiarize the student with common animal diseases, focusing on 
the small companion animals. The student will come to understand the pathological mechanisms 
of these diseases and gain an understanding of the general treatments, prevention and control.  An 
understanding of these disease processes will provide the student a foundation of information that 
they will ultimately use in clinics for client education.  

VT-246A: Avian & Exotics	 7.75 Quarter Credit Hours
This course will introduce the student to avian and commonly seen exotic species.  Each 
section presents information on health care, husbandry, restraint, nutrition and specific 
disease conditions.  The student will be provided with a sound understanding of exotic birds, 
amphibians, reptiles, and small mammals.  The course will include labs one of which will require 
the student to maintain appropriate husbandry for species housed within the college.

VT-248A: Surgical Procedures II	 5.75 Quarter Credit Hours
This course allows the student to apply the techniques learned in Anesthesiology and Surgical 
Procedures I. The student will use their knowledge by assisting in surgery and providing the 
anesthesia and monitoring for the patient.  

VT-250A: Clinical Pathology III	 4 Quarter Credit Hours
This class will provide the student with an introduction into body fluid analysis, blood cross 
matching, semen evaluation, vaginal cytology and malignant pathology of cells.  The student 
will become familiar with sample collection and preparation of fluids and tissues for accurate 
pathology results as a diagnostic tool in veterinary medicine. Students will perform all pre-
surgical labs on pending surgeries for the current week.  

VT-252A: Office Management	 6 Quarter Credit Hours
The purpose of this course is to provide basic veterinary management skills in the areas of 
office procedures, client relations and education, financial management, conflict management, 
communication skills, medical records, and inventory control.  The student will also become 
familiar with Veterinary law and ethics.   The student will practice real life clinic practices such as 
scheduling, billing, telephone skills, and client communication.  
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VT-254A: Career Skills	 1.75 Quarter Credit Hours
This course will provide the student with the skills need to prepare a professional cover letter 
and resume.  Additionally, topics in preparing for a job interview will be covered and practical 
experience in sitting through a job interview will be gained through role playing in lab.  The 
student will also receive feedback on the career field through panel discussions with local 
professionals.  

VT-256A: Practical Exams	 0.5 Quarter Credit Hours
The student’s grade in this class will based upon final proficiency exams.  A minimum percentage 
of 70% must be received on each individual test to pass this course. Proficiency exams include: 
Math, CBC and Multiple choice written final Practical exam. If all tests are passed with a 
minimum of 70%, the four tests average will be the final grade.  If a test(s) is not passed the 
student’s lowest score will become the class grade.  Successful completion of these 4 exams is 
required to move on to externship. 

VT-258A: Externship	 11 Quarter Credit Hours
The externship is a practical career development course which provides students the opportunity 
to demonstrate the knowledge, aptitude and skill proficiency obtained in the classroom and 
laboratory. This work experience is not intended to be a job trial situation, but provides the 
students with additional theory and skills prior to graduation. This is the final required course 
for the Program. A faculty member will be in contact with each site for evaluation of the student. 
The externship coordinator will provide specific requirements for the externship.  
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Academic Calendar
Start Date 50 Weeks 60 Weeks 70 Weeks 90 Weeks

1/4/2010 12/19/2010 2/27/2011 5/8/2011 9/25/2011

3/15/2010 2/27/2011 5/8/2011 7/17/2011 12/4/2011

5/24/2010 5/8/2011 7/17/2011 9/25/2011 2/12/2012

8/2/2010 7/17/2011 9/25/2011 12/4/2011 4/22/2012

10/11/2010 9/25/2011 12/4/2011 2/12/2012 7/1/2012

12/20/2010 12/4/2011 2/12/2012 4/22/2012 9/9/2012

  
 

Class Schedule
Morning Classes

Monday through Thursday

8:00 a.m. to 12:30 p.m. 

Afternoon Classes

Monday through Thursday

1:00 p.m. to 5:30 p.m. 

Evening Classes

Monday through Thursday

6:00 p.m. to 10:30 p.m.

Cosmetology Day  
Classes

Monday through Friday

8:00 a.m. to 2:00 p.m. 

Cosmetology Evening 
Classes

Monday through Friday

4:00 p.m. to 10:00 p.m. 



Advisory Committees
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Advisory Committees
Vatterott College utilizes Program Advisory Committees for each program or each group 
of related programs.  The majority of each Program Advisory Committee is made up 
of employers representing the major occupation or occupations for which training is 
provided.  At least two regularly scheduled meetings are conducted annually and at least 
one of these is held at the institution. 

The duties of the Program Advisory Committee include, but are not limited to:

Reviewing, at least annually, the established curricula of the program and ��
comment as to its objectives, content, and length, and the adequacy of the facility 
and equipment.

Reviewing and commenting on each new program including the appropriateness of ��
curriculum, objectives, content and length, prior to Accreditation recognition.

Reviewing and commenting at least annually on student completion, placement, and ��
where required, state licensing and examination outcomes of each program. 

Alcohol/Drug Abuse Counselor
Matt Broberg, Heartland Family Services 
Eleanor Devlin, Executive Director, N.O.V.A 
Bill Keck, Sienna Francis House	  
Debra Jones, The Spring Center, Region VI 
Bill Achord, Family Solutions, Inc.	  
Mike Arnold, Alegent Health/Lasting Hope Center 
Ryan Carruthers, Abintra Counseling Center	  
Carolyn Couey, Valley Hope 
Karen Foxx, Latino Center of the Midlands	  
Ellen Rainbolt, Family Solutions, Inc. 
Heinrich P. Tesch von Cultz II, Access Counseling & Disability Services

Business Management Program;
Dr. Robert Cox - Bellevue University 
Leo Panzer, CPA - Infinity CPA Group LLC 
Jeri Schaben - Schaben Career Consulting 
Sean Ogar - Expense Reduction Analysts 
Jennifer Jones - Gallup 
Jeff Sheldon - Union Pacific 
John True - FirstComp Insurance 
Ken Jarosz - Harry A. Koch Company 
Laurana Johnson - Manarin Investment Counsel

Computer Technology
Michael Brady, CSG Systems	  
Neil Dacey, Hewlett Packard 
Denise Dantzler, Werner Enterprises	  
Erin Determan, TEKsystems 
Valerie Ford, Lease Team Inc.	  
Terry Hansen, Personalized Computer Service 
Thomas Hughes, System Works	  
David McBride, West Corporation 
Brian Messier, WRK Systems	  
Al Palimenio, Mutual of Omaha 
Daryl Rue, Alegent Health	  
Ron Strawn, Vanguard Research 
Ann Towey, Gallup Organization 
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Cosmetology
Carol Cole, Fringes & Bangs Salon 
Monica Harden, Beauty Brands Salon & Spa 
Thomas Sena, T’eez A Sena Salon 
Claude Smith, Claude’s Beautorium 
Dejha Thompson, Beauty Brands Salon & Spa

Dental Assistant
Brett Carranza, Small Smiles Dental Centers	
Deb Garner, Dr. Francis Cavlovic
Dr. Allan Hancock. DDS, Veterans Administration Medical Center
Dr. Kenneth Hermsen, DDS, MS, Heartland Endodontic Specialists
Linda Keating, Dr. James Smith
Suzanne Mc Ginnes, Dr Sharlene and Dr. Robert Wilson
Mark Polito, Patterson Dental
Mary Ritter, Veterans Administration Medical Center
Nikki Saffron, Patterson Dental
Lisa Shiell, Specialty Dental Care PC
Meghan Thomas, Dr. Sharlene and Dr. Robert Wilson

Commercial Art/Graphic Art and Design
Dan Wondra, KPTM Fox 42	  
Dawn Bashara, Family Service Metro Omaha
Andrea Blankenship, Info USA	
Courtney Bauer, Alegent Health
Beth Cavanaugh, Thomas D. Mangelsen Inc	
Bill Cobourn, Cobourn Design
Stacy Cottrell, Jalapanio Graphics	
Lea DeLoughery, Hirsch Advertising
Tom Ervin, Ervin and Smith Advertising	
Chad Gilliland, Lincoln Journal Star
Gary Grubbs, Freestyle Graphics	
Bruce Hartford, Swanson Russell Associates
Tom Lombardo, West Corporation	
Terry McFarland, KETV
Stacee Schmidt, Jalapeno Designs	
Jane Shinn, The Maids International

Heating, Air Conditioning & Refrigeration
John Anton, A-1 United Heating and Air Conditioning 
Bob Boyer, Alegent Health	  
Kim Cafferty, Johnstone Supply 
Christopher Crane, Horseshoe/Harrah’s	  
Bill Hiltgen, Snelling Personnel Services 
Ryan Mundil, Horseshoe/Harrah’s	  
Kylon Rolles, Greater Omaha Refrigeration 
John Sigerson, The O’Connor Company Inc.	  
Frank Smith, HACCA 
Jon Stuehm, SOS Heating and Cooling	  
Leroy Stuehm, SOS Heating and Cooling 
John McCarthy Sr., McCarthy’s One Hour Heating and Air Conditioning



Effective 03-2010. Vatterott College Spring Valley Campus.96

Advisory Committees

Medical
Jeannette Blackstone, Bickford Cottage
Camille Brewer, Charles Drew Health Center
Jerry Cooper, UNMC 
Judy Elder, Midwest Regional
Stevie Gass, Methodist Hospital
Danette Lodes, Workfit Occupational
Dr. Victoria Maclin, UNUM; Heartland Center for Reproductive Endocrinology
Holly Newman, Alegent Health
Sandy Prososki, Alegent Health
Linda Rocz, Concentra

Pharmacy Technician
Dr. Erica Garris, Walgreen’s Optioncare
Dana Hill, Omnicare
Gavin Jorn, Kohll’s Pharmacy
Allen Kurland, Kohll’s Pharmacy
Kathy Malesker, Clinical Staff Pharmacist, First Choice Healthcare
Victor Padron, Associate Professor, Creighton University
Lori Peters, Nebraska Medical Center Hospital

Veterinary Technician 
Galen Barrett, Chief Animal Control Officer, Council Bluffs Animal Shelter
Jon Brewer, Merial
Theresa Larson, LVT, UNMC – Comparative Medicine
Rhea Lukeheart, LVT, Gentle Doctor Animal Hospital
Jennifer Misfeldt, Mid American Boston Terrier
Kandi Rasmussen, LVT, Nebraska Equine Veterinary Clinic
Lisa Reddington, LVT, Mobile Animal Clinic
Dr. Deborah Rubaloff, DVM, Banfield Pet Hospital        



Catalog Addendum   
 March 17, 2010 - Omaha 

 

   Tuition & Fees 

        

 Program Name Degree Hours  Tuition  

 Registration 

Fee  

Lab & 

Technology Fees   Total  

  Personal Fitness Trainer   DIPLOMA  50 

          

16,500         100       1,000          17,600  

  Commercial Art DIPLOMA  60 

          

22,800         100       1,200          24,100  

  Computer Technology DIPLOMA  60 

          

22,800         100       1,500          24,400  

  Dental Assistant DIPLOMA  60 

          

22,800         100       1,200          24,100  

  Heating, Air Conditioning & Refrigeration Mechanic DIPLOMA  60 

          

22,800         100       1,500          24,400  

    Pharmacy Office Assistant DIPLOMA  60 

          

22,800         100       1,200          24,100  

  Advanced Medical Assistant  AAS    90 

          

33,000         100       1,800          34,900  

  Alcohol Drug Abuse Counselor  AAS    90 

          

33,000         100       1,800          34,900  

  Computer Systems & Network Technology AOS  90 

          

33,000         100       2,250          35,350  

   Graphic Art and Design AOS  90 

          

33,000         100       1,800          34,900  

  Heating, Air Conditioning & Refrigeration Technology AOS  90 

          

33,000         100       2,250          35,350  

  Pharmacy Technician AOS  90 

          

33,000         100       1,800          34,900  

  Veterinary Technician  AAS    90 

          

33,000         100       2,250          35,350  

  Cosmetology DIPLOMA  2100 

          

19,600     100        1,400          21,100  

 Medical Assistant   AOS    70  

 

  27,900               100                    1,750    29,750 

 Business Management AOS  70  

 

  27,900               100                    1,750    29,750 

* Please note that books, supplies, uniforms, etc., are not included in the above prices.  As a convenience to the students these items may be purchased from Vatterott College.  Alternatively, 

students may purchase these items externally.  Prices of these items are subject to change and will include the applicable sales tax. 

 

 



 

 

Course Descriptions  

 

GE 101: English Composition 1 

10 Weeks / 4.5 Quarter Credit Hours 
In this English Composition 1 course, students develop written communication skills. The course materials place an emphasis on the principles of effective communication 

which includes understanding the writing process and analysis of readings, as can be applied personally and professionally. 
  
 

GE 105: Intro to Psychology 

10 Weeks / 4.5 Quarter Credit Hours 

This psychology course is an introduction to the understanding of human behavior. Course covers theories and concepts including: scope of psychology, biological foundations and 

the brain, sensation, perception, motivation, personality, learning/memory, emotion, states of consciousness, personality theories, cognition, life-span development, and applied 

psychology. 
 




